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United States Environmental Protcction Agency ‘ 1. DUTY LOCATION ] 2. POSITION NUMBE

POSITION DESCRIPTION COVERSHEET Kansas City, KS 000 (1(,3% (
3. CLASSIFICATION ACTION: & Reference of Serics and Date of Standards Used to Classify this Position bl
b. Title c. Pay Plan d. Series | c. Grade . CLC
Officinl . .
Alloeation Environmental Engineer GS 819 - 14
4, Supervisor's ‘
Recommendalion GS ‘
5. ORGANIZATIONAL TITLE OF POSITION (if any) 6, NAME OF EMPLOYEE *
- DOYLE, David

7. ORGANIZATION (Give complete organizational breakdown) : c .

1
a. U.S. ENVIRONMENTAL PROTECTION AGENCY f. '

i
b. Region 7 . z -
¢. Office of Policy & Management . Employing OiTice Location
d. Immediate Office i. Organization Code ‘

QoT4itoo

8, SUPERVISORY STATUS

O [2] Supervisor or Mannger, Pasition requires the excrcise of supervisory or manrgerind responsibilities that meet, at least, the minimum requiremcnts
for application of the General Schedule Supervisory Guide (GSSG) or similar standards for mininam supervisory responsibility specified in other
position classification standards,

O [4] Supervisor. Posilion meets the definition of Supetrvisor in 5.U.8.C. 7103(a)(10), but does not meet the minimum requirements for application of the
GSSG. . .

D {5] Managentent Official. Position meets the definition of Management Official in 5.U.5.C. 7103(a)(11), but docs not meet the GSSG definition of
Supervisor/Manager or the definition of Supervisor in 5.U.S.C. 7103(a){10).

{7 |6] Lend Position leads a team performing one-grade interval work and meets the minitaum requirements for application of Part | of the Work Leader
Grade Evatuation Guide (WLGEG) or is under a wage system and mects similar minimuom requirements as specified by those job standards or other
dircetives of ihe applicable pay system.

O [7] Team Lender, Position lends a tenm performing hvo-grade interval work and meels the minimum requircments for application of Part H of the

WLGEG.
O 8] All Other Positions. Position does not meel any of the nbove definitions. This is a non-supervisor/ron-managerial position,

9. SUPERVISORY CERTIFICATION 1 certify that this is an accurate statement of the major dutics and responsibilities of this posilion and its organizational
retationships and that the position is necessary 1o cary out governmental finctions for which | am responsible. The certification is made with the knowledge that this
information is to be used for statutory purposes relating to appointment anid payment of public funds, and that false or misleading statemenls may constitute violations of such
statutes or their implementing reguiations.

f. Typpd Nome and Titlg of Inmediate Supervisor d. Typed Name and Title of Sccond-Levet Supervisor
Wendy Lubbe, Chza Program Qperations & Integration Stafl Martha Cuppy, ARA for Policy & Management

b. Signature A ¢. Date ¢. Signature f. Date

nJ vﬂél‘/)m Yyt | Yarzfo &%M é/u/o

10. OFFICIAL CLASSIFICATION CERTIFECATION: I certify that this position has been classified/graded as required by Title 5, U.8. Code, in conformance with
stondnrds published by the U.S. ONice of Personne! Management or, if no published standards apply dircctly, consigently with the most applicable published standards.

a. Promotion Potential

¥ This position has no promotion potential O If position develops as planncd and employee progresses satisfactorily, this position has known
promolion potential lo grade:

L. PSB Risk Designation | c. Financial Disclosure Forsn | 4. “Identical, Additlonal™ (IA) ¢, FLSA Determination f. Functional

81 Low O OGE-450 Required Allocatlon This position a NONEXF,MPTQ EXEMPT®* | Classification

0 2 Moderate O OGE-278 Required O mny be 1A ed (*check exemprion category) Code

3 High 3 No financial disclosure O may not be 1A"ed O Administrative

Security Clearance forms required O is limited to current incumbent | O Professional O Executive t(/ 2

Required: O Yes O No -

g. Bargaining | h. Check, if applicable: I. Clgssifter's Signature j» Date -

Unit Code 3 Medical Moniloring Required

902 4 O Extramural Resources Management Duties (___% of time) 3 /Tl MNA PA AMER] U H-22-0(
O This position is subject to randem drug fesling () _

1. REMARKS

EPA Form 3150-1 {Rev 8/2009) Previons Versions are Obsolcte



Dert 1 2460

United States Environmental Protection Agency

POSITION DESCRIPTION COVERSHEET

1. DUTY LOCAT

e

._z‘(_

cz=t 3. CLASSTFICATION ACTIQN: - m Reference of Serles and Date of Standords Used to Classify thls Position .

TON 2, POSITION NUMN ..
Kansas City., K@ OOOC)IQET‘%)

N A
_(7530) V78

h. Title

c. Service d, Serles ¢. Grade f.CLC

OMcial -~ ENVIRONMENTAL ENGINEER.
Ailocation . . i

as - 0819 ‘14

4, SUPERVISOR'S ' S

([ _RECOMMENDATION

5. ORGANIZATIONAL TITLE OF POSITION (it sny)

6.NAME OF EMPLOYEE

David Doyle ' .

7. ORGANIZATION (give complete organizationsl breakdown)

U. 8, ENVIRONMENTAL PROTECTION AGENCY

b. SUPERFUND DIVISION

. SUPERFUND TECHNICAL ASSISTANCE & REUSE BRANCH 5

d. .

e . responsibility is not routine or clerica! in nature, but requires the consistent exercise of independent judgment, . .
[ ") [M} A manager who directs the work of an organization; is accountable for the success of line or staff programs; monitors, cvaluates, and adjusts
i program activitics; and performs the full range of dutics outlined in the General Schedule Supervisory Guide. May alsoinchide deputies who
T fully share responsibility for managing the organization or who serve as an alter cgo to tho manager. : s :

8. SUPERVISORY/MANAGERIAL DESIGNATION , ) . ' '

(1 [S] First or Second level supervisor: An individual who performs supervisory work and managerial responsibilitics that require accomplishment
.. of work through'combined technical and administrative direction of others and meets the requirements for coverage as described In the

- Generat Scheduls Supervisory Guide, S o

O {A]  Anindividual (as defined in Section 7103(a){10) of Title V of the 1.5, Code) who is authorized to hire, direct, assign, promote, reward,

transfer, lay off, suspend, discipline, or remove one or more employees, or effectively recommend such action™ The exercise of this -~

'O [B] A management official (as defined'in Section 7103(a)(11} of Title V of the U.S. Code) who formulates, determines or influences an
orgenization's policies, This means creating, establishing, or preseribing general principles, plans, or courses of action for an organizatlon; or |
bringing about a course of actlon for the organization. Management officials must actively participate in shaping the organization's policies
not just interpret laws and regulations give resourcs information or recommendatjons ot serve as experts or highly trained professionals whe

" ‘implement or initerpret the organization's policies and pians. ' . AP o
O [T) “Team Leader” This position meets the requirements for coverags under Part IT of the Work Leader Grade Bvaluation Guide.
71 [N] _ None of the above applies. Thisisa non-supervisory/non-managerial position. )

. EPAYS Organtzstion Code ‘ %75 '20 0F - A

this information Is to be used for statutory purposes relating
violations of such statutes o thelr implementing regulations,

.9, SUPERVISORY CERTIFICATION  Icertify that this s an accurate statement of tire major dutles acd respousibiliiies of this position and Its organizatlonal
“telationships and that the position Is necessary to carry out povernmental functions for which I am respoasible. The certiflcatlon Is made with the knowtedge that
to appointment and payment of public funds, and that false or misleading stalements may constituie

#. Typed Name and TilleofImme'd_lale Supervisor

d. Typed Name and Title of Second-Level Supervisor

b. Sl pture

STEVE KOVAC, CHIEF, STAR BRANCH

5 o

e, Sigaalure

CECILE[A TAPIA, ‘DIRECTOR, BUPR

L. Date

no premolion.pofentisl,

nm (24 : . liﬁsf-/dp
WM GLASSIFICATION CERTIFICATION -

Lrihio

.. [X)This position bas  [Jif position develops as planned and employee progresses
satisfactorlly, this position has known promotion potentlal to grade;

A —

= . -
+b, Falr Labor Standards Act ¢ Functiopa!
) Nenexempt 18 Exempl Code L{l

d. Bargalning -

e. Check, Il applicable;

f. Siguature

g Date

Unit Code . D Medical Monltorlag Required . ' 4 l_ ' ) [l / s
y . DExujnmuranuou_rc Management Dotles (___ % of time Y 17) o ) 20y, .
: 0092— Ci CJThis postifon s subje: to m:i_om drug testing (- ) \.,) U’m a,(),mﬂjtbl\) . /Ob
' o | positiion, T |

~

WP 8.0 Version of EPA Formn 3150.1(Rev 1/1999)
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_PD.

Extramural Resources Management Duties Checklisf

i This checklist must be used with all PDs to identify the percentage of time an employee is engaged in duties related to managing
contracis, granls, cooperative agreements, and interagency agreements. For positions requiring performance of these duties for 25%
i or more of the employees time, in addition to this checklisi, such duties must also be described in the body (major dutles aren) of the

i
i

Employee Information

Percentage of Time Spent on Extramural Resources
Management

‘Name | David Doyle

7 | This position has no extramural resources

o

management responsibtlttles

| Organization | Region 7/ PLMG / POIS

Position Number 008 (4% /

Total extramural resources management duties o

occupy less than 25% of time.

Title EL. EWwsed

Total extramural resources management duties

occupy 25% to 50% of time. These duties are

indicated below and described in the position

description.

Series/Grade G’; $.0%19. | L{

Total extramural resources management duties

occupy more lhan 50% of time. These dulles are

______ _indicated below and descnbed in the posmon o

“description.

i L e

2 L

When this checklist Is used as an amendment to a position description, the followlng signatures are required:

Supervisor's Signature | LU&MM P4

Date 4//,/@//0

]
Personnel Speclallst e
 Sinnature . _.=.,JLUU"?J A it Cebl

Date | & Ji,110

Part 1. Contracts Managemeni Duties -

Monitors management and performance of

Pre award

delivery crders/work assignments after award _

Plans Procurements

Estimates Costs

Defines scope of work for work assignments )
Approves payment requests of ACH drawdowns

Obtains funding committments

Manages cost-reimbursement contracts

Prepares procurement requests .

Reviews invoices

| Writes statements of work

Inspects and accepts deliverables

: Reviews stalements of work . N : Other (list) e
Processes unsolicited proposals R e ]
Responds to pre-award inquiries . N

Parlicipates in pre-award conferences Close-out:

Conducts technical evaluation of proposals

Wriles reports on contractor performance, costs,

Participates in debrleﬁnglprotesls

and tasks performed "

Other (lists) _

Reconciles payments with work performance

i Closes-out payments

et T ——— ———at

Performs cost accounting

Post award:

Provides assistance to Contracting Officer in

' Prepares delivery orders

setllinq claims

Reviews conlractor work plans

Other (Ilst) ,

Reviews conlraclor progress reports:

Monitors  gqovernment-furnished property

Percentage of Time Spent on Contracts Mg@ment

Monitors cost, menag_ement, and overall technical

performance of contract after award

| %

Continued




'

| | Part P Grants/Cooperative Agreements Duties P i Advises Grants, Manaqement Office of potentia;

i problems/issues

| Pre-application/Application: | [ Participates in decisions/actions to ensure_
Prepares solicitation for proposals successiul project completion and in decisions to
H Identifies potential grantees for area of program impose sanctlions
emphasis o Approves payments requests or ACH drawdowns
Makes initial determinations {whether project is Reviews requests for modifications, additional
|| .procurement or assistance, whether agency has funding, etc., and makes recommendalions to
legal authority, whether applicant is eligible, Grants Management Office
whether funding is available, etc.} L Negotiales amendments .
Prevides administrative information to appllcants b “Reviews CosU/PricelAnalysis for recipient _
! Determines appropriateness of applicant's e conlracts!chanqe orders (Superfund only)__
. -1 workplan/aclivities/budget and compliance with “When necessary, recommends termination of the
; ; regulations and guidelines and negotiales changes 1| agreement
| with applicant il l Resolves with Granis Management Office
'Assists applicant in resolving issues in application ‘administrative and financial issues .
For cooperative agreement, delermines substantial Conducts periodic revnews lo ensure compliance
Federal involvement and develops a conditionfor i |  wilh agreement e
agreement Olher {list)
Negottates level of funding_
Conducts site visits lo evaluate program capability C'°8‘?'_°_“l....- .
Serves as resource to Selection Panel Certifies ‘deliverabies wers safisfaclory and timely
informs applicants of funding decisions —_Provides assistance o reciplients and Grants
Other_ sty Management Office to ensure timely close-out
O B _ ._Reconciles payment with work performed L
. ' ward Notifies recipient of close-out requirements
‘Preparcs funding package, including Decision ~__Obtains legal assistance if necessary to resoive
_ Memorandum e incomplete close-out
Oblalns concurrences/approvals ,lj_p_rgject is audited, responds to issues and ensures
Reviews/concurs in completed document _.|'|.. . recipient complies with audit recommendations
'Esteb.li_shes projectfie Other (list)
Other (list) _ _

o R Percentage of Time Spent on Grants/Cooperative
PrOJect Management/Administration: ool ). _pgreements Management
Monltors recipient’s aclivities and progress

___ recipient of comments

Reviews reports and deliverables and notifies T

Provides technical assistance to recipients

Part 3. Interagency Agreements Dutles

Pre- Ag reement: " Moniiors cost management and overall technical
Plans and negotiates work effort. performance
_Estimates costs o __Participates in decisions about project
Obtains funding commitments I N ____'mgq_iﬁgationllermination
Prepares commitment notice N Condugts periodic review of Superfund State

: WI.. rites or reviews scope of work Contracts  payments receipts (Superfund only)

Responds to pre-agreement inquiries Inspects and accepts deliverables

! Parlicipates in pre-agreement conferences Other (list) R
Coordinates with appropriate staff in developing i ! e
| Independent Government Cost Estimates (IGEs) Close-out:
Negotiates and ensures execution of Superfund b Reviews final report
“State Conlracts (Superfund only) 0 Decides on disbursement of equipment
_Performs technical evaluation of work plan and _ _ Reconciles payments with work performed
budget Reviews Superfund State Contracts to ensure full
Prepares fundmg package and obtains necessary reimbursement (Superfund only)
_...concurences Cerlifies deliverables.
| Other(list) : Resolves close-oul issues with Grants s Management
e Oﬁ' cefotheragency
plher {list)
Project Management/Administration: |
- Reviews progress reports/fi nancial reports __|_Percentage of Time Spent on Interagency Agreements
B Ma“ag‘?me"‘

o L_. 1 oo




-~ -Stdte and local agencies as well as tribal organizations as appropriate, such as EPA Headquarters,
. - State Erivironmental and Economi¢ Development Agencies, USDA Rural Development A gency, .
* angd City Managers; (3) assesses the appropriateness of program direction and as needed adjusts I,

L Ehvif_onmental E’ngiﬂéer
GS-§19-14

Major Duties and -B,c_sp'ﬁg' §ibilig'g

- The incumbent serves as a Senior Projcct Manager for the Region performing professional work. '

involving engineering where a systems approach must be taken in connection with environmental
planning, standards setting or approval, and/or enforcement functions. The work involves
investigation, analysis, and measurement to protect or improve air, land, or water resources in
order to'provide a clean and healthful environment. The work performed also involves .

"vm_anagcment or administration of broad environmenta] programs requiring competence in a

variety of programs. _ _ o

A compréhcﬁsivc l_cnowlcdg.c of. %he—Compmheﬂm'Bmamem&l-RespenﬂrGempemauen-& _

LM#M@R@.MMMG%GMMMAMW%&M
Halizati a-Act(Brownfields-Act)r-aleng-with-other

appropriate federal environmental statutes, regulations and policies is required to advise senior-

‘ management and develop regional programs and policies to develop, execute, monitor and/or

enforce environmental protection programs within the Region. Daties include (1) idehtifying
resources necessary for accomplishing specific goals and objectives by proposing specific "
methods and approaches, such-as—fonimplememﬁen-éf-thékegiona{fbandﬁeﬁfaﬁmﬁoﬂ -

Program; (2) coordinates program activities within the Agency’s organizations and other Federal,

HLU D,
T

schedules, milestones and resources in order to accommodate changes in agency priorities and RS
objectives and policy, such-as responsible for developme: d-implementation-of Region7Land = . .
RewitalizationProgram-Rlan;. (4) advises and assists on the development, execution, and* - - -
monitoring of énvironmenta] protection plans, programs, and thy.i 'dévcl‘opr'nqnt of related -

exframural resource proposals, such-as.overseeing-one-oleanup ‘program-activities-at-sites-and:

: advising’.tech;ﬁcal‘.stafﬁon.incorpgmt-ing;land--rdv-italilzétion-into.clcanup1pIans. The employee is

expected to be original and creative in seeking solutions lacking precedent as well as provide
technical assistance to Division D_ireqtors and the Régional Administrator on controversial,
precedent-setting situations. - SR : R

' Other daties include:

Asséssmg'the-apbrqp;iatehess of program direction and as necessary, adjusting ét:h'edules,

+ milestones, and resources in order to accommodate agency and regional priorities, objectives and - -

policies. Original and creative thinking is required to seek solutions lacking precedent as well as |

* provide assistance to the Regional Administrator and/or senior management, on controversial,” ~
precedent setting situations. : .

. Sérviﬁg as an expert analyst with a mastery of programs related to Federal, State an'd loca} laws -



and regulauons documentation and reporting requrrements and lawmaking/rulemaking
processes. Resolving technical, program and/or policy problems of ma_]or srgmﬁcance to EPA

.Conferring with key officials within and outside of EPA to determine cross-program '
requirements.and to develop solutions to complex project issues acceptable to all parties
involved. Represents or negotiates on behalf of agency decisionmakers with expert policy '

" analysts from other Departments in interagency working groups on policy. Represents region in
explaimng pohcles to national, state and local rcprescntatwcs S - -

Conducts specific studres on complex screnhﬁc or engmeenng pohcy problems for higher level
decisionmakers such as Division Director, Regional Administrators, Office Directors.or Ass1stant
Administrators. The employee exercises considerable judgement in mterpretmg and provrdmg
analyses on controvers1a1 and natlonally 1mp0rtant subjects.
May lead a team of EPA. employees who are asmgned toa program or who represent several
different programs, on a temporary or permanent basis, or fubction as a senior advisor to other
Specrahsts Duties may include any or all of the following: assigning and reviewing work on'a
daily, weekly, or monthly basis; assuririg that production and accuracy requirements are met; -
giving advice, counsel or instructions fo employees on work matters; finding ways to i inoprove
-product1on or increase quality of work; providing input on performance or pamclanng in
interviews for candidates for posmons on teams S

@QWLEDQE RBQUIRED BY THE EQSITIOE Level 1-8, 1550 Points..

Mastery of advanced envrronmental engmeermg prmcrples and practices Wh]Ch enables the .
employee to provide expert knowledge and information to policy makers, other agency
. representatives, and industry representatives. Mastery of advanced environmental protection -
standards sufficient to. apply new developments and theories to critical and novel problems;
extend and modify approaches precedents, and methods to solve a variety of technical and multi-
media program problems with unprecedented aspects; and make. decisions or recommendations. .
- that 51g;mﬁcant1y affect the content, interpretation, or development of major policies or programs
concerning critical or major technical or multi-media program issiies. The posmon requrres a
rnastery of apphcable envuonmemal statutes, regulatlons and policies.

'- MmMogempmhemm-Emmonm-Reapeﬁs&Gempem&&m-&-Embﬂﬁyﬁck

(QBRGLM%WBWMMWWmWf -

Working knowledge of methods and techniques used to deve10p standards and regulatlons and of
the reasoriableness and acceptablhty of standards and regulations when challenged incourt.

~ Ability to evaluate the Limits of present and eimerging technologles to determine, the long-term
research and development needs of EPA. : .

Ability to develop and interpret-guidelines, polioies_arid methods and formulate decisions -




. K

Y

¥
i

fegarding necessary ai:tion.s_which'inc]'udg largely u;ﬂdgf'méd issues and elenicﬁts. which
uitimately affect the quality of air, land and/or water in Region 7 communities.

Demonstrates skill to fdstcr cooperation and team approaches, motivate and be creative in | ;

resolving unprecedented issués. -

SUPERVISORY CONTROLS  Level 2-5, 650 Points

The supervisor provides guidance solely in the form of general legislative, mission, or policy
directions and resource constraints. The incumbent typically initiates néw projects or activities
independently and keeps the supervisor informed of progress in planning, coordinating, and
implementing the work and resolving conflicts. Recommendations and decisions of the -
incumbent are accepted as'technically sound even though final approval may depend on formal
action by high-level management. The incumbent has the highest degree of independence in
seeking optimum technical or policy solutions to problems in the light of current s¢ientific and/or

* " technical developments. Completed work is broadly reviewed for adherence to mission or

legislative direction and for assurance that broad policy er program objectives are fulfilled.

. GUIDELINES  Level 3-5, 650 Points

Guidelines are basic legislative and/or broadly stated agency reguilations and/or policy
statements. At this level, the incumbent is a recognized technical and program authority in the
interpretation of such broad guidelines, and must exercise considerable judgement and ingenuity. |

in interpreting and adapting guidelines that exist; in developing new and improved hypotheses,

concepts, or approaches not previously tested or reported; and/or in developing new policies that
have the potential to take the organization (and the affected public)'in new directions. Theideas,

. methods and procedures developed are on the cutting edge of technology and program

implementation and often serve as precedents for others within our outside the agency.

COMPLEXITY . Level 4-5, 325 Points

: Assig:mcnts iriclude a broad range of duteis invbl‘?ing substantial depth and breadth, numerous

interrelationships, many complex features or variables, and often new theories or methodologies.
They typically involve distilling national goals.and priorities into regional applications by .
interpreting and adapting agency-level directives. The employee must be versatileand -

innovative in adapting, modifying, or making compromises with standard guides and methods to

- originate new techniques or criteria. The work requires originating innovative techniques,

establishing criteria and standards applicable to a wide range of problems and conditions, or .

. -.developing new concepts or approaches that advance the existing state-of-the-art,
SCOPE ANDEFFECT - ‘Tevel 5-5, 325 Pots

.The purpose of the work is to serve as a technical authority and provide the guidance and
~ leadership necessary to resolve matters which are complex, controversial, or which set general



precedent, or involve delicate coordination or negotlatxon of major consequence Efforts affect
policy or other decisions, th work of othér technical authorities or major aspects of BPA ™ - T e
programs. The incumbent serves as an expert advisory and consultant to officials and managcrs ( (
within or outside the agency on & broad range of actmtles and broad technical, program and - S
pohcy issues. :

PERSONAL CONTACTS Level 6-3, 60 Points

. Personal contacts include a w1de range of profcssxonal and adrmmstmtwc pcrsonnel throughout
the agency, at other federal agencies, in state and local government and communities, pnvate
industry, academ.la envn'onmental advocacy groups, the media and elcctcd officials.

Pl }@OSB OF CONTACTS chcl 7-4, 220 Pomts

The purpose of the contacts is to, prescnt expert opinions and analyses on complex scientific and

~ policy questions to pohcy makers, and to participate in conferences, mectmgs ‘or prcscntations '
involving problems or issues that have regional or national sensmwty or consequence. Such _
active participation in high-level conferences, negotiations, and meetings involves subject matter
experts and /or policymakers to adopt recommended technical approaches and concepts amid
substantial disagreement on the best course of action.

P SICAL DEMANDS Level 8-1, 5. Points

_ The work is pnmanly sedentary, although some physical effort may be rcqulred e.g. wa]kmg, -
_ standing, carrying light items such as manuals or briefcases, of dnvmg or travelmg by motor , - (
vehicles. . : : : ( -

WORK ENVIRONMENT Level 9 1,5 Points

Work is gcnerally performcd in an ofﬁce setting although some ﬁeld visits may be necessary.

Total Points: 3790 -
(3605 - 4050 = GS-14)




ADDENDUM TO ALL POSITION DESCRIPTIONS IN REGION 7

POSITION NUMBER:

MEDICAL MONITORING PROGRAM REQUIREMENTS
[ ] This position IS in the medical monitoring program.

[} This position IS NOT in the medical monitoring program.

Regional Safety & Health Officer Concurrence:

[ ] Compliance with EPA Order 3500.1, Inspector Training Program is required.

DRUG TESTING PROGRAM
{ ] This position IS in the drug testing program.
[{ This position IS NOT in the drug testing program.
Drug Testing Program Coordinator Concurrence:

BARGAINING UNIT DESIGNATION
(M Position is included in the ] NTEU (0029) [] AFGE (0011)
{ ] Position is eligible for inclusion in a BU but currently not covered (7777).
[ 1 Position is excluded from the BU (8888).

EXTRAMURAL RESOURCES MANAGEMENT DUTIES
[ ] This position has NO extramural resources management responsibilities.

[ Total extramural resources management duties occupy less than 25% of the time and a
Position Description (PD) amendment is added to the position description in the form of the
Extramural Resources Management Duties Checklist.

[] Total Extramural Resources Management Duties oceupy 25% to 50% of time, These
duties are indicated in a PD amendment added to the position description in the form of the
Extramural Resources Management Duties Checklist and described in the position description.

[ ] Total Extramural Resources Management duties occupy more than 50% of time. These
duties are indicated in the PD amendment added to the position description in the form of the
Extramural Resources Management Duties Checklist and described in the position description.

PROPERTY MANAGEM ENT, PROPERTY ACCOUNTABILITY AND PROPERTY
UTILIZATION OF EPA’S REAL AND PERSONAL PROPERTY

# This position has NO property management, property accountability and property
utilization of real and/or personal property responsibilities.

[ ] This Position is a [ ] Property Management Officer (PMO); [ ] Property Accountability
OfﬁCCl (PAQ); [ ] Property Utilization Officer (PUO) and/or [ ] Custodial Officer duties
occupy less than 25% of the time and a Position Description (PD) amendment is added to the
position description in the form of a Property Management, Property Accountability and Property
Utilization Checklist.

[ 1 More than 25% is Wnon description.
[ lovoly | 7/1 0 / 1

\/ Kipervisor Signajure Date '
{Attached to Original Position Description Form dated 8/09) PD Addendum Formdated 3/10
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United States Environmental Proteciion Apency I. DUTY LOCATION 2. POSITION NUMBER
POSITION DESCRIPTION COVERSHEET = Lenexa, KS S
3. CLASSIFICATION ACTION: a. Refercnce of Series and Date of Standards Used Lo Clussify this Position - " o £ -“”\g;_
ofpn G5 Leader Gradd CULIVARNON Guide  Hocs-5 /58 OPM JFS fer Profecsio 5
and AdMiNSIreanve Wwioce o the  BCowndicg cond  BDuddet GrewP | G5- 08 POCE ity ded
b, Title ; e. PayPlan | d Series | e Grade | I CL.C

4

Official

Allocation Lead S+afs Pecountont GS 0Slo 144

4. Supervisor's R
Recommendation | 1680 Staff Accountant GS 0810 t4 |
5. ORGANIZATIONAL TITLE OF POSITION (if any) 6. NAME OF EMPLOYEE R il o
7. ORGANIZATION (Give complets orpanizational breakdown) (3 ]
a US ENVIRONMENTAL PROTECTION AGENCY I

Office of Policy and Management (PLMG) -

©  Rsources and Flnancial Management Branch h. Employing Qicc Locsion Lenexa, Kansas
d. t. Organization Cod= WOA CoGoy

8. SUPERVISORY STATUS -

0112} Supervisor or Munager. Position requires the exercise of supervisory or managerial responsibilities that meet, at least, the minimurm requirements
for apphication of the General Schedule Supervisory Guide (GSSG) or similar standards for minimum supervisory responsibitity specified in other
position classification standards.

O [4] Supervisor. Position meets the definition of Supervizor in 5,U.5.C. 7103(2}(10), but does not meet the minimum requirements for application of the
GSSG.

0O |5] Menagement Officlal. Position meets the definition of Management OfTiciat in 5.U.8.C. 7103(a}(1 1}, but does not meet the GSSG delinition of
Supervisor/Manager or the definition of Supervisor in 5.U.5.C. 7103(a)(10).

O 8] Lend Position leads o team perfonming one-grade interval work and meets the minimum requirements for application of Par | of the Work Leader
Grade Evaluation Guide (WLGEG) or is undcr a wage system and meeis similar minimum requiramenis as specified by thase job standards or other
directives of the applicable pay system,

ﬁ’i?i Team Lender. Position leeds a team performing two-grade inerval work and meets the minimum requirements for application of Part 11 of the

WLGEG.

03 18] Al Other Positions. Position docs not meet any of the above definitions. This is a non-supervisor/non-managerial position.

9. SUPERVISORY CERTIFICATION 1 conify tha this Is on securate statement of the major duties sad responsibililics of his positan and §ts organizational
relaionships and that the position is necessory lo corry out goversmental functions for which | am responsible The cenificarion is made with the know!edge tha this

information is 1o be ussd for statutory pury relating to appoi it and payment of public funds, and that false or misteading sinterments may constitute violations of such
sttutes or their implementing regulations. : J
n. Typed Name and Title of Immediate Supervisor d. Typed Name ond Title of Sccond-level Superviser
Carla V.F. Kohler, Regional Complroller Mike Brincks, Assistant Regional Administrator
h. Signature ¢, Date e, Slgnature l f. Date
U\QO. \ﬂ- E i/ " = |
o R g A~ A ey

10. OFFICIAL CLASSIFICATION CERTIFICATION: | certily that this position has been clnssified/graded ax requized by Tille 5, U.5. Code, in conformance with
stendards pubhished by the U.S. Office ol Personnel Management or, if no published standards spply directly, consistenily with the most applicebie published sandaids.
8., Promation Potentinl

BfT‘his position has no promaotion potential O If positian develops as planned snd employes progresses satisfaciorily, this position has known
ErdilStivii patuiiial bu gude,
b. PSB Risk Destgnation | c. Financial Disclasure Form | d. “ldentical, Additional™ (TA) e, FLSA Determination f. Functional
01 Low & OGE-450 Required Alfocation This position U1 NONEXEMPT &‘:EXEMPT‘ Classification
| 2 Moderate £1 OGE-278 Required O may be 1A'ed (*check exemption category) Code
03 High {1 No financial disclosure B may not be 1A"ed Administrative 0
Security Clearance forms required 0O is limited to cument incumbent | B Professional O Executive | 8)
| Required: O Yes @'No > i
g- Bargaining | b. Check, if applicable: i Classifier's Signature i. Date
Upit Code [0 Medical Manitaring Required )
[ Exmamurel Resources Management Duties { 899_% of time % S . »
i {3 This position is subject i m;‘:?;udmg testing () .QMUA ¢ wuﬁs CLgiLS H-2€-1Y4
11. REMARKS }’
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II.

Lead Staff Accountant
GS-0510-14

INTRODUCTION:

The incumbent of this position serves as Financial Management Officer in the
Resources and Financial Management Branch, Office of Policy and Management. The
incumbent has principal responsibility for all regional financial management, accounting
operations and Superfund Cost Recovery, development, analysis, execution,
administration and evaluation and work-year usage reporting. This position is located in
the Policy and Management Division, Resources and Financial Management Branch,
Financial Management Services Team. The position reports directly to the Regional
Comptroller.

MAJOR DUTIES AND RESPONSIBILITIES:

A. Functions as the Region’s senior professional and technical staff expert and team lead
on all matters of accounting processes, data management system development and
enhancement, payments, collections, and documenting Superfund site costs, travel
and payroll. Develops policies and procedures and training materials for accounting
operations to include travel/payroll and Superfund cost documentation. Ensures
proper accounting for transactions and continued adherence to sound financial
management and accounting principles, and compliance with fiscal and Superfund
program requirements and regulations. Directs the labor distribution activities.
Oversees the processing of corrections and adjustments for reconciliation of the
COMPASS with financial documents in order to support cost recovery activities and
sound financial principles.

B. Provides authoritative advice to and serves as centralized liaison for Regional program
managers in order to ensure a coordinated, efficient and effective Superfund Cost
Recovery process. Provides authoritative interpretation of Agency financial resource,
accounting operations and Superfund Cost Recovery policies, regulations, and basic
operating guidelines. Selects and applies necessary analytic, statistical and
accounting methodologies and techniques in order to best accomplish the financial
management goals of the Region.

C. Responsible for collection and maintenance of Superfund records, including
overseeing the creation and maintenance of Superfund site-specific financial files to
aid cost recovery, and in collecting and maintaining financial records needed to
ensure adherence with sound financial principles. Monitors results of accounting
system to assure accuracy, validity, and adherence to accounting system requirements
and procedures. Monitors preparation of cost summaries in accordance with the
Financial Management Procedures for Documenting Superfund Costs, Assures
COMPASS and Superfund files reconciliation and oversight.

D. Recommends proposed accounting operations and Superfund accounting policies and
procedures, Oversees invention and development of instructional materials on new or
revised internal accounting operations, procedures, and methods for use within the
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Region. Provides financial management expert witness/subject matter expert services.
Directs staff in providing management assistance and performance of accounting
system reviews at state and other agencies. Reviews, edits, and approves financial
information included in reports intended for external or internal distribution.
Develops special analyses and reports required in order to satisfy informational needs
of various entities. Interprets and provides advice and assistance on special

instructions issued regarding regulations of federal agencies involved in accounting
and financial management.

E. Provides leadership, expert advice, and authoritative interpretation in the area of

Agency/Region 7 financial management/accounting and Superfund Cost Recovery
policies, regulations, strategies, priorities, and objectives. Participates fully as an
advisor to senior management for planning, policy-setting, and decision-making as
they relate to financial management, accounting and/or Superfund Cost Recovery
issues. Attends formal and informal management session with key Regional and
Headquarters official when financial management/accounting and Superfund Cost
Recovery issues are involved. Establishes a client-service relationship with all
regional management levels and operating staff in order to effectively address
applicable questions/needs. Keeps abreast of planned and proposed activities within
EPA Headquarters, Region 7, other Regions, and other impacting areas of
government in order to integrate pending actions/policies/procedures into current
financial management/accounting plans.

F. Plans, organizes, coordinates, conducts, and evaluates special, complex diversified

management studies in the financial, administrative and resource areas. Recommends
refinement, alteration or improvement of present management methodologies or
applications in order to achieve more efficient work methods and more effective
results. Provides directions and guidance to those affected by the study. Cooperates
and coordinates assigned activities with the Comptroller, Deputy Assistant Regional
Administrator and Assistant Regional Administrator.

G. Coordinates the design, modification and refinement of Region 7°s automated

accounting/financial management and Superfund Cost Recovery systems. in order to
ensure accurate and reliable input/output data for accounting/financial management
decision-making. Provides extensive monitoring of Information Technology
applications and reconciliations of processed information.

H. Oversees the implementation of the Federal Managers Financial Integrity Act

il

(FMFIA) in the Region. Provides training to all divisions and assistance in
completing their division/office assurance letters.

Develops, implements, and improves existing and new Superfund systems and
accounting operations methods and procedures in support of Superfund cost

documentation and finance systems.

Directs and performs statistical analysis, evaluation, interpretation, compilation, and
coordination of financial data, in order to respond to specific requests for information
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from remedial project officers and on-scene coordinators. Plans for and implements
management liaison and direct support activities.

K. Directs and monitors interest calculations related to costs incurred by the Trust Fund.
Develops and maintains interest calculation procedures for consistency with EPA's
interest procedures and the requirements for recapturing the Fund expenditures.
Provides comments on interest calculation procedures and methodologies proposed
by Headquarters.

L. Responsible for monitoring and directing work of the team who perform financial
documentation or analysis or other programs. This includes directing the work and
performing financial management system reviews of State agencies to which these
responsibilities have been delegated. Provides management assistance to state finance
offices including interpreting and providing advice on the application of regulations
and finance systems.

M. Acts as an advisor to Regional Program Managers regarding technical Superfund cost
documentation matters and is a fully participating member in Superfund financial
management planning and policy actions. Provides professional recommendations
and advice and assistance on operating activities in matters involving the propriety of
existing or proposed procedures and objectives relating to Superfund.

N. Performs the following team lead functions: plans and assigns work on the basis of
the difficulty of assignments; sets work priorities; reviews work products; sets
schedules for the completion of work; provide input on employee performance;
provides advice and guidance to employees on work to be done; develops and
negotiates performance standards; identifies developmental and training needs of the
Team.

[1I. EVALUATION FACTORS
Factor 1 — Knowledge Required by the Position Level 1-8 1550 pts

e Knowledge of basic and specialized techniques and procedures necessary for
gathering various kinds of information from several different sources about
accounting/financial management and Superfund Cost Recovery requirements,
sufficient to analyze this information, resolve problems where data is incomplete
or contradictory, and select the most valid data for preparing accounting/financial
Cost Recovery documents, and maintain accounting/financial management and
Superfund Cost Recovery controls for assigned operating programs and Region 7.

o Expert knowledge of professional and statistical accounting, budgeting, economic
principles and techniques, resource management tracking concepts and principles
and theories of planning and evaluation techniques.

o Extensive analytical experience and substantial knowledge of operating programs,
laws, regulations, policies and precedents sufficient to provide expert advice,
recommendations, and evaluation techniques.
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e Detailed knowledge of EPA financial management/accounting/Superfund Cost
Recovery processes and systems, including management of all accounting
operations for the Region; internal controls and Chief Financial Officer Act
requirements; and the financial quality assurance program for the Region.

e Interpersonal relationship skills, persuasiveness and ability to communicate
effectively, e.g., application of the ability to write technical and analytical papers;
application of the ability present findings orally.

o Ability to achieve Superfund cost documentation activities for EPA, State, and

other Federal agencies for hazardous substance site cleanup activities in a four-
state region.

Factor 2 — Supervisory Controls Level 2-5 650 pts

Works under the administrative supervision of the Regional Comptroller. Work is
reviewed for conformance to policy and overall effectiveness. The incumbent defines the
objectives and independently plans, designs, and carries out the work to be done. In
reviewing the work, consideration is given to completion of overall resource management
program objectives, effect of advice on the overall resource management systems with
other programs or systems within the Agency. Incumbent exercises considerable latitude
in the conduct of assigned activities with specific actions, approaches and contacts left to
the discretion of the incumbent. Recommendations are regarded as authoritative.

Factor 3 — Guidelines Level 3-5 650 pts

Administers the operations of the financial management systems as a whole and
provides professional guidance to other financial/accounting staff in interpreting the
system as a whole and the intent of legislation and broad program objectives. Incumbent
develops material and uses judgment and ingenuity in interpreting and explaining the
intent of guidelines received from Headquarters and OMB. Prepares professional
guidance for use by the finance/accounting staff as well as other organizations in Region
7 and the Agency. The incumbent is recognized as a technical authority in the area of
financial management/accounting/Superfund Cost Recovery whose advice and
recommendations on financial/accounting/Superfund Cost Recovery matters are widely
accepted and relied upon. Plans work to be accomplished by subordinates.

Factor 4 — Complexity Level 4-5 325 pts

Applies professional accounting, financial, and analytical skills to examine problems
relating to special situations, making resource decisions by application of the theoretical
aspects of these professions. Incumbent conducts a continuous review of the financial
management/accounting and Superfund Cost Recovery operations for the purpose of
ensuring their integrity of the financial management/accounting and Superfund Cost
Recovery data throughout the entire process. Establishes and maintains contacts with
management officials to keep current with program activities to ascertain managerial
needs for financial management/accounting/Superfund Cost Recovery data. Incumbent
works with a complex account structure, multi-faceted accounting/financial
management/Superfund Cost Recovery processes and is responsible for the interpretation
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of the proper application of financial management/accounting events to enable the
transactions to flow through the general ledger appropriately. Because of their
complexity, solving accounting/financial management/Superfund Cost Recovery issues
are difficult and often required ingenious and innovative approaches to effect resolution,
Decisions are complicated by the diversity of data which must be considered in the
decision-making process.

Plans and organizes Team efforts as well as negotiates recommendations with senior
managers, the Comptroller, ARA, Deputy ARA, and DRA. Conflicting requirements,
incomplete data and many system changes to CBOR, CDW, COMPASS, and other
financial/feeder systems which impact ability to effectively and efficiently monitor
accounting events as well as changing/decreasing guidance which makes final decisions
extremely complex.

Factor § — Scope and Effect Level 5-5 325 pts

Provides financial management/accounting/Superfund Cost Recovery advice to all levels
of Regional Management including accountants, attorneys, program officials and other
subject matter experts. This advice is comprehensive in scope and reflects all facets of
financial management/accounting/Superfund Cost Recovery. The work ensures the
integrity of financial management/accounting/Superfund Cost Recovery throughout the

entire process which is particularly significant in the Superfund Cost Recovery which
often ends with a court case/settlement.

Identifies and resolves immediate and long range technical and administrative problems
which affect the operation of major programs throughout the Region, and whose
resolution may have significant impact on the programs of other Regions and the Agency.

Factors 6/7 — Personal Contacts/Purpose of Contacts Level 6-3/7-C 180 pts

Establishes contact with operating and management officials in the Region; other
operating personnel; high level federal officials, e.g. in other regions, Headquarters, and
other federal agencies; state officials; attorneys; representatives from professional
organizations and representative from the Office of Inspector General. Within the
Region, the incumbent will be required to interact with coworkers, supervisors,
Comptroller, ARA, Deputy ARA, Office of Regional Counsel, Superfund management,
other senior management, and the Deputy Regional Administrator on important financial
management/accounting and Superfund Cost Recovery issues and concerns.
Conversations with other Regional Finance Officers occur to facilitate the sharing of
ideas between Regions. Additionally, discussions will be required with high level
NPM/Headquarters staff in regard to policy and resource issues.

The purpose of the contacts are to interpret laws, regulations and guidance; to provide
guidance in management and execution of the Region’s accounting/financial activities;
provide information on accounting and financial requirements; to inform contacts of
changes in regulatory or programmatic requirements; to negotiate and resolve disputes
regarding financial/accounting processes; and to obtain information necessary for
managing all accounting operations and Superfund Cost Recovery operations.
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Factor 8 — Physical Demands Level 8-1  § pts
Work is primarily sedentary.
Factor 9 - Work Environment Level 9-1 5 pts

The work is primarily performed in a typical office setting.



TEAM LEADER CHECK LIST

Positions covered by this checklist are those that lead a permanent standing leam within the same organization. There are other
kinds of teams which are not covered by the team leader evaluation guide. They are cross-functional, matrix-managed, or project
teams. These kinds of teams have been used in EPA for years and are the same as “workgroups” or “taskforces”. This checklist
covers two-grade interval positions (5,7,9,11,12,13,14,15),

List all the team members' position

. i)!'tcco:.mtant, GS5-510-13  Financial Technician, GS-503-09 Financial Technician, G5-503-07
titles, series and grades:

Accountant, G5-510-12 - 2 Positions  Financial Management Spedcialist, G5-501-12

Do these duties occupy at least 25% of the Team Leader's time? Yes

Does the team include members who operate with an exiraordinary degree of independence from supervision, or are i
litted supervisory? o

If so, which positions are they?

Is the Team Leader the same grade level as the remaining team members? No

Does the Team Leader parform all of the first seven duties listed below and a total of 14 of the 20 duties? Circle the
duties performed below, Wherever both A or B descriptions are listed for a duty you must salect one.

i 1. Ensure that the organization’s strategic plan, mission, vision and values are communicated to the team and integrated into
the team’s sirategies, goals, objeclives, work plans and work products and services.

2. Articulate and communicate to the team the assignment, project, problem to be soived, actionable events, milestones,
X and/or program issues under review, and deadlines and time frames for completion.

3. Coach the team in the selection and application of appropriate problem solving methods and techniques, provide advice
X on work methods, practices and procedures, and assist the team and/or individual members in identifying the
parameters of a viable solution.

4. Lead the team in: identifying, distributing and balancing workioad and tasks among employees in accordance with
established work flow, skill level and/or occupational specialization; making adjustments to accomplish the workioad
in accordance with established priorities to ensure timely accomplishment of assigned team tasks; and ensuring that
each employee has an integral role in developing the final team product

A. Workload distribution and adjustments require Httle independent judgment on the part of the team
leader. Shifts in workload are discussed and based largely on team consensus, with team
r members actively participating in the redistribution of work. Where the team is deadlocked or
disagrees on workload shifls, the supervisor makes decislons.

OR

B. Workload distribution and adjustments require regular exercise of independent judgement on the
part of the team leader and consideration of relative skill and workload of team members, While
workload issues may be discussed in team meetings, the team leader is responsible for
making work assignment decisions, rather than the supervisor.

X
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§. Train or arrange for the {raining of team members in methods and techniques of team building and working in teams to
accomplish tasks or projects, and provide or arrange for specific administrative or technical training necessary for
accomplishment of individual and team tasks.

6. Monitor and report on the status and progress of work, checking on work in progress and reviewing completed work to
see that the supervisor's instructions on work priorities, methods, deadlines and quality have been met.

7. Serve as coach, facilitator and/or negotiator in coordinating team initiatives and in consensus building activities among
tearn members.

8. Maintain program and administrative reference materials, project files and relevant background documents and make
available policies, procedures and written instructions from the supervisor; maintain current knowledge lo answer
questions from team members on procedures, policies, directives, etc

9. Prepare reports and maintain records of work accomplishments and administrative information, as required, and
coordinate the preparation, presentation and communication of work related information to the supervisor.

10. Represent the team in dealings with the supervisor or manager for the purpose of obtaining resources (e.g., computer
hardware and software, use of overtime or compensatory time), and securing needed information or decisions from
the supervisor on malor work problems and issues that arise.

11. Report to the supervisor periodically on team and individual work accomplishments, problems, progress in mastering
tasks and work processes, and individual and team training needs.

= A. Reports reflect accomplishments as compared to established work plans. Training needs are based on
D s developad with the supervisor,

OR
B. Reports on work accomplishments, problems and training needs reflect the team leader's independent
i judgment based on personal observations as well as work plan data and D s developed b
amplo ees.

12. Represent lhe team consensus and convey the team's findings and recommendations in meetings and dealings with
other team leaders, program officials, the public and other customers on issues related to or that have an impact on
the team's objectives, work products and/or tasks,

13. Estimate and report to the team on prograss in meeting established milestonas and deadlines for completion of
assignments, projects and tasks, and ensure that all team members are aware of and participate in planning for
achievement of team goals and objectives.

14. Research, learn and apply & wide range of qualitative and/or quantitative methods lo identify, assess, analyze and
improve team effectiveness, efficiency and work products,

15. Lead the team in assessing its strengths and weaknesses and provide leadership to the team in exploring alternatives
and determining what improvements can be made (e.g., in work methods, processes and procedures).



16. Approve emergency leave for up to three days; eight hours or less for medical appointmentis; and/or other types of leave
as delegated by management.

A. Also appraves short-term annual leave requests 1 or 2 da s when the impact of the request on the
r team's ability to meet its deadlines is negligible, referring other re uests to the supervisor

OR

B. Also approves long term annual leave reguests, which require the team leader to exercise independent
1574 judgment in assessing their impacts of the request on the team'’s ability to meet its deadlines.

17. Resolve simple, informal complainis of empioyees and refer others, such as formal grievances and appealis, to the
X supervisor or an appropriate management official.

18. Communicate team consensus and recommendations to the supervisor on aclions affecting team and individual awards
X and recognition.

19. Inform employees of available emplayee benefits, services and work related aclivities.

r

20. Intercede with the supervisor on behalf of the team to inform the supervisor of performance and management issues/
problems and to recommend/request related actions, such as: assignments, reassignments, promotions, tour of
duty changes, peer reviews and performance appraisals.

A. Information on performance management issues/problems presented by the team leader is based on
objective data such as tracking reports or timely completion of milestones and objectives.
Recommendations for reassignments or changes in tour of duty are initiated b team members.

r Performance appraisal recommendations are based on team mambers self assessments.
Requests for promotions are based on completion of time in grade requirernents for positions with
known potential.

OR

B. Information on performance management issues/problems includes personal observations of the
team leader as well as objective data and is presented personally to the supervisor.
Recommendations and requests are based on the team leader's independent judgment, rather

74 than reflecting the team's consensus. Team leader is authorized to “initial of” on performance
appraisals and hold performance discussions with leam members to share feadback from
supervisor.



'Extramu'réi -ﬁ_esoﬁﬁ:':és" ﬁénagéa‘en;Dutles 6ﬁ'ecklist

- This checklist must be used with all PDs to identify the percentage of time an employee is engaged in duties related to managing

- contracts, grants, cooperative agreements, and interagency agreements. For positions requiring performance of these duties for 25%
or more of the employees time, in addition to this checklist, such duties must also be described in the body (major duties area) of the
PD

Employee Information "Percentage of Time Spent on Extramural Resources
- Management
Name _John Phillips | Tnisposition has no extrami
~ WL IR, R ey | .| management responsibilities.
Position Number | PLMG 15-34 . X Total extramural resources management duties
________ || ocoupy less than 25% of time. e

. occupy 25% to 50% of time. These duties are
..... s : MR . Indicated below and described in the position

RS it e oo o ORORNED,

. Total extramural resources management duties

[ o R W e . .occupy more than 50% of time. These duties are
.. e St _indicated below and described in the position
—now S P S | _ description.
Organization ' PLMG-RFMB 5 )

[When this checklist is used as Emendment to a position description, the following signatures are required:

Supervisor's Signature 7 W10 Bl oy son [oate | #[29T5

______ A Date

Part 1. Contracts Management Duties

. Monitors management and performance of

| Pre-award: _ ey o _delivery orders/work assignments after award

Plans Procurements e T ___|__ Defines scope of work for work assignments |
Estimates Costs NI RS Y . Approves payment requests of ACH drawdowns

Obtains funding commitiments ‘Manages cost-reimbursement contracts

Prepares procurement requests Reviewsinvoices
Writes statements of work _Inspects and accepts deliverables
_Reviews statements of work , Other (list)

. Processes unsolicited proposals - S5 . = ¥
_Responds to pre-award inquirles i ) ) i =
 Participates in pre-award conferences ;' s I S s
] Conducts technical evaluation of proposals ! : Writes reports on contractor performance, costs,
Participates in debriefing/protests JIRT . and tasks performed iy s
Otherflists) | B 4 Reconciles payments with work performance
b reresiiei—m— ool | Closes-out payments
T | [Periormscostaccouning
Pogt-award: Provides assistance to Contracting Officerin
_Prepares delivery orders - o - i i I C T e R
Reviews contractor work plans a . Other (list) e
| Reviews contractor progress reports ; | gala L
_Monitors government-furnished property Percentage of Time Spent on Contracts Management

Monitors cost, management, and overall technical ___ |
performance of contract afteraward % e
BENVHTIANGE O Continued|




—TPari2_Grants/Cooperative Agreements Duties T | Advises Grants Management Office of potential
1 ! ; [ ! problemsfissues . - .
" Pre-application/Application: 7| Participates in decisions/actions to ensure ]
""" [ Prepares solicitation for proposals T-1] | successful project completion and in decisionsto .
. ldentifies potential grantees for area of program " impose sanctions
~ || emphasis , Approves payments requests or ACH drawdowns
| | Makes initial determinations (whether project is 5 | Reviews requests for modifications, additional
q‘ procurement or assistance, whether agency has " funding, etc., and makes recommendations to
L. | legal authority, whether applicant is eligible, Grants Management Office
_ " whether funding is available, etc.) | _ Negotiates amendments |
.| Provides administrative information to applicants | | Reviews Cost/Price/Analysis for recipient |
L Determines appropriateness of applicant’s | | contracts/change orders (Superfund only) |
|~ workplan/activities/budget and compliance with | When necessary, recommends termination ofthe
B regulations and guidelines and negotiates changes '\ | agreement
! | with applicant ! | Resolves with Grants Management Office |
' Assists applicant in resolving issues in application | | \ _administrative and financial issues '
For cooperative agreement determines substantial Conducts periodic reviews to ensure compliance
Federal involvement and develops a conditionfor | T 1 with agreement "
agreement BN | Other (ist) R
Negotiates level of funding st | s
Conducts site visits to evaluate program capability Cloge-out: e Sk
erves as resource to Selection Panel | Certifies deliverables were satisfactory and timely
- Informs _applicants of funding decisions =’ Provides assistance to recipients and Grants =~ i
- Other (list) ] Management Office to ensure timely close-out
A Reconciles payment with work performed
Award: e - . Notifies recipient of close-out requirements
5 Prepares funding package, including Decision Obtains legal assistance if necessary to resolve
| Memorandum 8" incomplete close-out .
Obtains concurrences/approvals = $ If project is audited, responds to issues and ensures .
Reviews/concurs in completed document recipient complies with audit recommendations
Establishes projectfle ~ | | Other (list ke 7
Other (iist) L N e B it o—— 4
Ll S 1 L __\Percentage of Time Spent on Grants/Cooperative '
Projpct Management/Administration: | | _Agreements Management
Monitors recipient’s activities and progress . .. . S JER
Reviews reports and deliverables and notifies " ! - F)‘ B K
. .| recipient of comments _ 2k X ) i
| Provides techical assistance fo recipients - S A
Eﬁj 3. Interagency Agreements Duties i —— T T i i
AR Yelledy plogaan bt sy ik - R S 2N LLRS ‘
Pre-Agreement: 11\ Monitors cost management and overall technical
‘___E_l_@_g_gnc} negotiates work effot | performance - bt
[ Estimatescosts 1 Participates in decisions aboutproject
|| Obtains funding commitments : | 'modificationftermination
__|_Prepares commitment notice i Conducts periodic review of Superfund State |
; rites or reviews scopeofwork Contracts payments receipts (Superfund only) !
._|_Responds to pre-agreement inquiries Inspects and accepts deliverables sEo e ]
| Participates in pre-agreement conferences Other (list) — :
| [Coordinates with appropriate staff in developing S |
| lindependent Government Cost Estimates (IGEs) | Clpse-out: . "
I‘_ Nggotiates and ensuqu gxecution Qf Supeﬁund —I Heviews fina|rep0n RS S e
R State Contracts (Superfund only) 1 B acitoe on € sboras RIS o
f Performs technical evaluation of work planand L Reconciles payments with work performed
.| budget : - =, Reviews Superfund State Contracts to ensure full !
: Prepares funding package and obtains necessary | | reimbursement (Superfundonly)
.| loncurrences St | rtifies deliverables Gt ey &1
L Other (isty [ Resolves close-out issues with Grants Management
. | [Officefotheragency
ek st . [ Other (is) M B
ﬁAe_gt_ﬁ_anagqmg_nt!Administratlon: _________________ e

b

H
H
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S

. ké'rc'e'ntage of Time Spent
an_g_gement: o




Cinvein i AT, o4
United States Environmental Protection Agency” L. DUTY LOCATION 2. ;%.’)SI;_I;{]ON NUMBER
: e

POSITION DESCRIPTION COVERSHEET ; 58§ 3 g
3. CLASSIFICATION ACTION: a_ Reference of Series and Date of Standards Used 1g Classify this Position (3</ cancp Gk PRED -5 G199+

J
Accounting & Budget Group, GS-0500 12/00 | I¥TRe To Fas T5.034 ?/4{, T5- 107 §4/, pev q. o,

b. Title c. Pay Plan d. Series | e. Grade f. CLC
Official . = | =
Allocation LEAD PudCeT OFF\LER Gb 056 1“{
4. Supervisor’s

Recommendation | SUG0E A"""—\‘# LL’-M GS ; 0560 . 14
s ORGEEI%TIO_P;A Ly}%‘:gg%ﬂmlﬂ (if any) 6. NAME OF EMPLOYEE, WEN D){ S KL s b Y

7. ORGANIZATION (Give complete organizational breakdown) e.

a. U.S. ENVIRONMENTAL PROTECTION AGENCY 42?-6 ibh"_] f.

" OffRce of TBhcyand Maracgnat |®
c, QC SOW (C,Q S Bl d F;‘r'\CU“IQ'I th Mé—l'\dc%er"\f-'-f"']'h' Employing Office Location \Kansas-Gity—Kansas— o LA 0 AT /|
¢ Plonning, Audgedt ¢ Antiksis " Organization Code 90743200 C

8. SUPERVISORY-STATUS °

0O 12) Supervisor or Manager. Position requires the exercise of supervisory or managerial responsibilitics that mect, at least, (he minimum requirements
for application of the General Schedule Supervisory Guide (GSSG) ot similac standards for minimum supervisory responsibility specified in other
position classification standards. ‘

O [4] Supervisor. Position meets the definition of Supervisor in 5.U.5.C, T1G3(a)}( 10), but does not meet the minimum requirements for application of the
GSSG.

O [5] Management Official, Position meets the definition of Management OfMicial in 5.U.8.C. 7103(a)(1 1), but does not mect the GSSG definition of
Supervisor/Manager or the definition of Supervisor in 5,US.C. 7103(a){10), )

0 [6] Lead Position leads a team performing one-grade intcrval work and meets the minimum requirements for application of Part 1 of the Work Leader
Grade Evaluation Guide (WLGEG) ot is under a wage system and meets similar minimum requirements as specified by those job standards or other
dircctives of the applicable pay system,

d[?] Team Leader. Position leads a team performing two-grade interval work and meets the minimum requirements for application of Part T of the

WLGEG,
O [8] All Other Positions. Position does not meet any of the above definitions. This is a non-supervisor/non-managerial position,

9. SUPERVISORY CERTIFICATION U certify that this is an accurate statement of the major dutics and responsibilities of this position and its organizalional
telationships and that the posttion is necessary to carry out governmental functions for which | am responsible. The certification is made with the knowledge tha this

“information is Lo be used for statutory purposes relating to appointment and payment of public funds, and that false or misleading statements may constitute violations of such
stalutes or their implementing regulations.

3. Typed Name and Title of Tmmediate Supervisor - d. Typed Name and Title of Second-Level Supervisor
Caria V.F. Kohler, Regional Comptroller Michael Brincks, Associate Regional Administrator
¢. Date e. Signature . Date

b. Signature
U:I" L. X YO "Q [=12-1(

10. OFFICIAL CLASSIFICATION CER TFICATION: I certify that this position has been classified/graded as required by Title 5, U S. Code, in conformance with
standards published by the U.S Office of Personnel Management or,  no published standards apply directly, consistently with the most applicable published standards
E Promotion Potentia! :

This position has no promotion polential O 1f position develops as planned and employec progresses satisfactorily, this position has known
: promotion potential to grade:

b. PSB Risk Designation | ¢. Financial Disclosore Form | d. “Identical, Additional” (EA)Y ¢. FLSA Determination I. Functional

| Low & OGE-450 Required Allocation This position 0 NONEXEMPT & EXEMPT* Classification

2 Moderate O OGE-278 Required O may be IA'ed (*check exemption category) Code
O 3 High - | O No financial disclosure B may not be 1A"ed & Administrative <
Security Clearance forms required O is limited to current incumbent | O Professional I Executive O O
Required: O Yes O No
g. Bargaining | h. Check, if applicable; i. Classifier's Signatu j. Date
Unit Code O Medical Monitoring Required ’

O Extramural Resources Management Duties {___%aftime) . % .2
g S) O This position is subject to random dnug testing ( ) it 044 ’2 % 2

1}. REMARKS

CPA Form 3150-1 (Rev 8/2009) Previous Versions are Obsclels
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L”E A0 Budget Officer
GS-560-14

Introduction

The incumbent of this position serves as Budget Officer in the Resources and Financial

Management Branch, Office of Policy and Management. The incumbent has principal responsibility
for all regional budget planning, development, analysis, execution, administration and evaluation
and work-year usage reporting. Ensures that the necessary funds are available to cover estimated
on-board personnel strength and operating expenditures for the Region. Provides authoritative
advice to and serves as centralized liaison for Regional program managers in order to ensure a
coordinated, efficient and effective budget planning and reporting system. These submissions serve
as the basis and justification for short and long-term budget planning appropriation authorizations
and allocations. Provides authoritative interpretation of Agency financial resource policy,
regulations, and basic dperating guidelines, including impact upon general program direction,
objectives and priorities. Selects and applies necessary analytic, statistical and budgeting
methodologies and techniques in order to best accomplish the resource goals of the Region,

.

Major Duties and Responsibilities

A. Responsible for coordinating the development of Region 7’s internal resource operating

plan. This process involves determining the specific account number assignments by
individual, program element, and organization in order to ensure that allocated FTEs
properly reflect actual work assignments to the fullest extent possible. It also involves
determining the specific PC&B costs by individual, program element, and organization in
order to ensure that allocated dollars properly reflect actual salary and benefit needs of
those assigned, on board people. In addition, the plan must accurately account for all
essential operating capital needs of the Region which are managed centrally within the
Resources and Financial Management Branch, as well as the development, recommendation
and presentation to senior staff of proposed travel and discretionary dollar budgets for
distribution to divisions/offices in accordance with Region 7 policy and program priorities.

Responsible for coordinating the monitoring of FTE and dollar budget utilization at all levels
of organization in order to ensure that resources are managed in accordance with budget
and work-year ceiling restrictions, reasonable expenditure/utilization patterns, and
established Headquarters/Region 7 policy and program priorities. This centralization allows
all current/proposed programs and projects to be assessed in terms of projection resource
impacts upon the Region. Recommendations/presentations are made to senior
management regarding new hire authority, attrition levels, redirection of budgeted
FTEs/dollars, and formal reprogrammings through Headquarters. This requires the
development and /or modification of appropriate ADP and/or manual tracking systems to
ensure the most efficient and effective utilization management of resources.
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C. Provides leadership, expert advice, and authoritative interpretation in the area of
Agency/Region 7 resource policy, regulations, strategies, priorities, and objectives, including
impact upon operating programs. |s a fully participating advisor to senior management for
planning, policy-setting, and decision-making as they relate to financial resource
management. Attends formal and informal management sessions with key Regional and
Headquarters officials when resource management issues are involved. Establishes g client-
service relationship with all regional management levels and operating staff in order to
effectively address resource Questions/needs. Keeps abreast of planned and proposed
activities within EPA Headquarters, Region 7, other Regions, and other impacting areas of
government in order to integrate pending actions/policies/procedures into current resource
plans.

D. Plans, organizes, coordinates, conducts, and evaluates special, complex diversified
management studies in the financial, administrative and resource areas. Recommends
refinement, alteration or improvement of present management methodologies or
applications in order to achieve more efficient work methods and more effective resuits.
Provides directions and guidance to those affected by the study. Cooperates and
coordinates assigned activities with the Comptroller, DARA and ARA.

E. Responsible for coordinating the design, modification and refinement of Region 7’s
automated resource management systems from the perspective of the principal user,
including interface with Headquarters’ systems in order to ensure accurate and reliable
input/output data for resource decision-making. Requires extensive monitoring of ADP
applications and recanciliation of processed information.

F. Responsible for overseeing the implantation of the Management Integrity Program in the
Region. This includes ensuring that the Annual Assurance Letter is completed on time,
contains all required information, and is based upon a verifiable review of the controls each
organization has in place to assure against waste, fraud, abuse and mismanagement,

Factor | - Knowledge Required by the Pasition

- Knowledge of basic and specialized techniques and procedures necessary for gathering various
kinds of information from several different sources about staffing and dollar requirements,
analyzing this information, resolving problems where data is incomplete or contradictory, and
selecting the most valid data for preparing budget estimates, writing narrative justifications and
maintaining budgetary controls for assigned operating programs.
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Expert knowledge of professional and statistical accounting, budgeting, economic principles and
techniques, resource management tracking concepts and principles and theories of planning
and evaluation techniques.

Extensive analytical experience and substantial knowledge of operating programs, laws,
regulations, policies and precedents are necessary in order to provide expert advice,
recommendations, and evaluation techniques.

Detailed knowledge of the principles and objectives of government budget administration.

Detailed knowledge of EPA budgeting processes and systems, including management of staff-
year allocations; controls of employment through fuil-time equivalent and end-of-year ceiling
allocations; multi-appropriation funding of programs; and major inter-agency funding through
non-expenditure transfers and reimbursements.

Comprehensive knowledge of the functions and objectives of operating programs and activities
for which budgetary work is performed; and of overall fiscal policy and political environment
within which program and resource decisions are made.

Knowledge of non-assigned operating programs. General knowledge of the computerized
payroll, personnel, and accounting systems.

Detailed knowledge of analytical techniques and a high degree of judgment and understanding
of the financial information needs of Region 7 management.

Ability to prepare staffing and financial instructions, briefing materials, training materials,
financial analyses and reports.

Ability to complete assignments under tight deadline pressures, keep work current on numerous
projects at the same time and switch assignments suddenly as work priorities change.

Interpersonal relationship skiils, persuasiveness and ability to communicate effectively, e.g.,
application of the ability to write technical and analytical papers; application of the ability to
present findings orally. ‘

Skill to provide comprehensive and authoritative interpretation of Agency resource policies,
regulations, and basic operating guidelines, including general program direction, objectives and
priorities.

Incumbent must have familiarity of ADP concepts, principles, and computer languages for
development and maintenance of automated computer systems.
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Factor 2 - Supervisory Controls

Incumbent works under the general supervision of the Regional Comptroller, Work is reviewed
for conformance to policy and overall effectiveness. The incumbent defines the objectives and
independently plans, designs, and carries out the work to be done. In reviewing the work, consideration
is given to completion of overall resource management program objectives, effect of advice on the
overall resource management systems with other programs or systems within the Agency. Incumbent
exercises considerable latitude in the conduct of assigned activities with specific actions, approaches,
and contacts left to the discretion of the incumbent. Recommendations are regarded as authoritative.

Factor 3 — Guidelines

upon,
Factor 4 — Complexity

Incumbent applies professional accounting, financial, and analytical skills to examine problems
relating to special situations, making resource decisions by application of the theoretical aspects of
these professions. Incumbent conducts a continuous review of the budget operation f or the purpose of
ensuring their integrity of the budget data throughout the account structure, Establishes and maintains
contacts with management officials to keep current with program activities to ascertain managerial
needs for budget data, to ensure that those needs are met so far as possible {for example, preparing
regular and specific purpose reports, as needed), and to encourage greater use of budget data in the
management processes. Incumbent works with a complex account structure, and is responsible for the
interpretation of the proper usage of funds within that structure. Because of its complexity, solving
budget problems is difficult and often requires ingenious and inhovation approaches to effect
resolution. Decisions are complicated by the diversity of data which must be considered in the decision-
making process. Participates in discussions and work groups, provides information and advice on
procedures and operating techniques to meet program plans, and where appropriate, prepares or
directs the preparation of written reports, and analytical comments on suggestions and ideas.

Factor 5 - Scope and Effect

The incumbent provides resource management advice to all levels of Regional Management
including budget analysts, program officials and other specialists. This advice is comprehensive in scope
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and reflects all facets of resource management. The work ensures that integrity of budget data
throughout the account structure and that the needs of the budget analysts, program officials and other
specialists are e met so far as feasible, and to encourage greater use of budget data in the management
processes. The incumbent identifies and resolves immediate and long range technical and
administrative problems which affect the operation of major programs throughout the Region, and
whose resolution may.have significant impact on the programs of other Regions and the Agency.

Facto 6 ~ Personal Contacts

Establishes contact with operating and management officials in the Region; other operating
personnel; high level federal officials, e.g., in other regions, Headquarters, and other federal agencies;
state officials; attorneys; representatives from professional organizations, and re presentatives form the
Office of Inspector General.

Factor 7 — Purpose of Contacts

To keep current with program activities, to ascertain managerial needs for budget data, to
ensure that those needs are met, and to encourage greater use of budget data in the management
processes. To provide information and advice on procedures and operating techniques to meet
program plans; resolve problems and controversial issues; plan, coordinate, or conduct budget
assignments; provide overall direction to budget programs; develop standards and guides for complex
programs or activities, and prepare or direct the preparation of written reports, and analytical
comments on suggestions and ideas. Also, continuously conducts review of the budget operation to
promote operating accuracy and effectiveness.

Factor 8 — Physical Demands
The work is mostly sedentary. Travel may be necessary to attend meetings.
Factor S — Work Environment

The work is performed in an office setting.

OPM JFS GS-560
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ADDENDUM TO ALL POSITION DESCRIPTIONS IN REGION 7
11204

POSITION NUMBER:

MEDICAL MONITORING PROGRAM REQUIREMENTS
( ] This position IS in the medical monitoring program.

B4 This position IS NOT in the medical monitoring program.

Regional Safety & Health Officer Concurrence:

[ ] Compliance with EPA Order 3500, 1, Inspector Training Program is required,

DRUG TESTING PROGRAM
[ ] This position IS in the drug testing program.
B4 This position IS NOT in the drug testing program.
Drug Testing Program Coordinator Concurrence:

BARGAINING UNIT DESIGNATION
[ ] Position is included in the [INTEU (0029) [ J AFGE (0011)
[] Position is eligible for inclusion in a BU but currently not covered (7777),
 APosition is excluded from the BU (8888).

EXTRAMURAL RESOURCES MANAGEMENT DUTIES

pd This position has NO extramura] Tesources management responsibilities,

[ ] Total extramural resources management duties occupy less than 25% of the time and a
Position Description (PD) amendment is added to the position description in the form of the
Extramural Resources Management Duties Checklist.

[ ] Total Extramural Resources Management Duties occupy 25% to 50% of time. These
duties are indicated in a PD amendment added to the-position description in the form of the
Extramural Resources Management Duties Checklist and described in the position description.

[ ] Total Extramural Resources Management duties occupy more than 50% of time. These
es are indicated in the PD amendment added fo the position description in the form of the
Extramural Resources Management Duties Checklist and described in the position description,

PROPERTY MANAGEMEN T, PROPERTY ACCOUNTABILITY AND PROPERTY
UTILIZATION OF EPA’S REAL AND PERSONAL PROPERTY

B4 This position has NO property management, property accountability and property
utilization of real and/or personal property responsibilities.

[ ] This Position is a [ ] Property Management Officer (PMO); [ 1 Property Accountability
Officer (PAO); [] Property Utilization Officer (PUO) and/or [ ] Custodial Officer duties
occupy less than 25% of the time and a Position Description (PD) amendment is added to the
position description in the form of a Property Management, Property Accountability and Property
Utilization Checklist.

:' : More than 25% s described in the position description.
—

Supervisor Signature ' Date
(Attached to Original Position Description Form dated 8/09) PD Addendum Form dated 3/10



Extramural Resources Management Duties Checklist

| This checklist must be used with all PDs to identify the percentage of time an employee is engaged in duties related 10 managing o
" contracts, grunts, cooperative agreements, and interagency agreements. For positions requiring performance _of [he.s‘c? duties for 25% |
i or more of the employees time, in addition to this checklist, such duties must also be described in the body (major duties area) of the
| PD.

!
i
|

Employee Information | Percentage of Time Spent on Extramural Resources
Management
S S S——— b s e i T —_

Name | . . This position has no extramural resources |
B | i | management responsibilities.

- —T
| Position Number J & | Total extramural resources management duties |

‘ \' , occupy less than 25% of time.

\ =
Title. J_ LuﬂD %ﬂob o’l' ‘9 Fieek Total extramural resources management duties
SR WL S ST SN S .__Focmmy 25% t0 50% of time. These duties are
T So——— I B ‘below and described in the position
_ : - | description. o
1

Series/Grade | GS"SC—, O- ) L{ ; ; Total extramural resources management duties
o ~_+__| . ]occupy more than 50% of time. These duties s are
RSO ———— o I indicated beiow a and described in the position
I ! description. ]
Orgamzatlon e

When this checklist is used as an amendment to a position description, the foliowing signatures are required:

P P

Supervisor's Signature Il & g Date |

Personnel Specialist’s , 7 Date ‘L 5‘: 2/ - 25/ 2

s LI

Part 1. Contracts M?nagament Dutieqy

:
) e
|

l Monitors management and performance of

] delivery orders/work assignments after award

| Defines scope of work for work assignments
Approves_payment requests of ACH drawdowns

;;e-awam: ki
| Plans Procurements
| Estimates Costs

5

T

|

|

|
| . [ Reviews invoices
}

L

|

| Obtains funding committments o Manages cost-reimbursement contracts
Prepares procurement requests KX
Writes statements of work | | lnspects and accepts deliverables
Reviews statements of work ) 1 | Other (list) ]
Processes unsolicited proposals A T
Responds to pre-award inquiies f B S 5 d
Participates in pre-award conferences | [Close-out:
Conducts technical evaluation of proposals | Wirites reports on contractor performance, costs,
| Participates in debriefing/protests . and tasks performed
| Other (lists) o Reconciles payments with work performance
| _ Closes-out payments
| e Performs cost accounting
Post-award: o ) Provides assistance to Contracting Officer in
[Prepares delivery orders g settling claims B
| Reviews contractor work plans . _ Other (list) T
| Reviews contractor progress reports _ s _ )
Monitors government-furnished property Percentage of Time Spent on Contracts Management
onitors cost, management, and overall technical |
| performance of contract after award f @ [% .

Continued
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£. ITAlS/IVOUPRlauive AYresinens vuaues
E e % i . ) i

-

o di 1 [LAUVISES \a1dings Mandygemeriq TTIce Ul IJUI.EHUHL___
b B g o | T problems/issues
..+ Pre-application/Application: 1] | Participates in decisions/actions 10 ensure

|

| Prepares solicitation for proposals

. Identifies potential grantees for area of program

| impose sanctions

! |_successful project completion and in decisions to |

|

|_emphasis

Approves payments requests or AGH drawdowns |

|_Makes initial determinations (whether project is

Reviews requests for mo

difications, additional

7

L]

|
-

procurement or assistance, whether agency has funding, etc., and makes recommendations to
i ; legal authority, whether applicant is eligible, Grants Management Office

| whether fundin

Negotiates amendments

g is available, etc.)

| Provides administrative information to applicants

Reviews Cost/Price/Analysis for recipient

1

' Determines appropriateness of applicant's

: | workplan/activities/budget and compliance with
' | regulations and guidelines ang negotiates changes J

I agreement

contracts/change orders (Sugerfund_onlg)
When necessary, recommends termination of the

‘_J_’

-with applicant 1___[Resolves with Grants Management Office
Assists applicant in resolving issues in application administrative and financial issues i

Conducts periodic reviews

For cooperative agreement, determines substantial

- .federal involvement and develops a condition for o

with agreement

to ensure compliance B

Bagreement . Other (list) ;
Negotiates level of funding L _
_Conducts site visits to evaluate program capability Close-out: 1
erves as resource to Selection Panel ertifies deliverables were satisfactory and timely o i
nforms applicants of funding decisions Provides assistance to recipients and Grants e B
, Other (list) Management Office to ensure timely close-out  ~—
; : - Reconciles payment with work performed T
Award: Notifies recipient of close-out requirements
: Prepares funding package, including Decision :‘_L Obtains legal assistance if necessary {o resolve N
Memorandum ! incomplete close-out ) IR
___Oblains concurrences/approvals 4[ If project is audited, responds to issues and ensures |
; Reviews/concurs in completed document recipient complies with audit recommendations
______Establishes project file Other (iist) '
. Other(list) _ |
i1 Percentage of Time Spent on Grants/Cooperative i
Project Management/Administration: Agreements Management
!

onitors recipient’s activities and progress

Reviews reports and deliverables and notifies

recipient of comments

=

P

Provides technical assistance to recipients

-

]

Part 3. Interagency AgreementsADuties

|

Monitors cost management and overall technical

‘4

\ )
Pre-Agreement:
‘ lans and negotiates work effort

erformance

| Estimates costs

Participates in decisions about project

" Obtains funding commitments

modificationtermination

Prepares commitment notice

onducts periodic review of Superfund State

_Writes or reviews scope of work

Contracts payments receipts {Superfund only)

Responds to pre-agreement inquiries

nspects and accepts deliverables

|
T
'
t
i
F
{
|
'

articipates in pre-agreement conferences Other (list)
Coordinates with appropriate staff in developin o B
; Independent Government Cost Estimates (IGEs) Close-out:

} Negotiates and ensures execution of Superfund

eviews final report

State Contracts (Superfund only)

Decides on disbursement of equipment

erforms technical evaluation of work plan and

Reconciles payments with work performed

f udgdet Reviews Superfund State Contracis to ensure full _
i Prepares funding package and obtains hecessary reimbursement (Superfund only) ]
v Concurrences Certifies deliverables
[ Other (list) Resolves close-out issues with Grants Management
l Offmelqther agency )
3 Other (list)
Project Management/Administration:
? Reviews progress reports/financial reports T’Ercentage of Time Spent on In agency Agreements
3 anagement: ,,.»zr
T T T i b =]
i | | 1 1/ o :

v



TEAM LEADER CHECK LIST

Positions covered by this checklist are those that lead a permanent standing team within the same organization, There are other
kinds of teamg which are not covered by the team leader evaluation guide. They are cross-functional, matrix-managed, or project
teams. These kinds of teams have been used in EPA for years and are the same as “workgroups” or “taskforces". This checklist
covers two-grade interval posltlons (5,7,9,11,12,13,14,15).

List ail the team members' position  [Student Trainee Accounting (SCEP), G$-0599-04 ‘
tities, series and grades: Budget Analyst, GS-0560-12 .
Financlal Management Speciafist, G5-0501-13 ~ 1 P57 |0 NS ( P \peaT

Do these duties occupy at least 25% of the Team Leader's time? ‘es

Does the team include members who operate with an e'xtranrdinaty degree of independence from supervision, or are

titled supervisory? No

If so, which positions are they?

ls the Team Leader the same grade level as the remaining team members? No .

Does the Team Leader perform all of the first seven duties listed below and a total of 14 of the 20 duties? Circ.le the
duties performed below. Wherever both A or B descriptions are listed for a duty you must select ons;

1. Ensurs that the organization's strategic plan, mission, vision and valuss are communicated to the team and integrated into
X the team’s strategies, goals, objectives, work plans and work products and services. :

2. Articulate and communicate to the team the assignment, project, problem to be soived, actionable events, milestones,
X and/or program issues under review, and deadiines and time frames for completion.

3. Coachma!eammmubcﬂoanplicdiondappmmeproblanspMmmmmmmlquu, provide advice
(178 on work methods, practices and procedures, and assist the team and/or individual members In identifying the
parameders of a viable solution,

4. Lead the team In: identifying, distributing and baiancing workload and tasks among employeas in accordance with
establishad work flow, skill level and/or occupational specialization; making adjustments to accomplish the workload
in accordance with established priorities to ensure timely accomplishment of assigned team tasks; and ensuring that
6ach empioyee has an integral role In developing the final team product

A. Workloed distribution and adjustments require Iiitle Independent judgment on the part of the team
leader. Shifts in workload are discussad and based largely on team consensus, with team
f members actively participating in the redistribution of work. Where the team is daadlocked or
disagrees on workload shifts, the supervisor makes decisions.

OR

B. Workload distribution and adjustments require regufar exarcise of Independent Judgement on the
part of the team leader and consideration of relative skill and workioad of team members. While
x work}oadissueamybediacusoedintaamm,thataarnbadar!amponslblofor
making work assignment declisions, rather than the supervisor,

55C Teamn Leader Checkiist (Rev. 02/08}
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5. Train or arrange for the training of team members In methods and techniques of teamn building and working in teams to
accomplish tasks or projects, and provide or arrange for specific administrative or technical training necessary for
accomplishment of individual and team tesks.

8. Monitor and report on the status and progress of work, checking on work In progress and reviewing complated work to
see that the supervisor's instructions on work prioritles, nwmod_s. deadlines and quality have besn met,

7. Serve as coach, faciltator and/or negotiator in coordinating team inMiatives and in consensus buikiing activities among
team members.

:
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g
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3
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3
g
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2
g
g
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2
3
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2
2
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g
3
&
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|
5
&
1
g
3

hardware and software, use of overtime or compensatory time), and securing needed information or decisions from

11. Repori to the supervisor peyiodically on teamn and Individual work accomplishments, problems, progress in mastering
tasks and work procasses, and Individual and team training needs.

— A Reports reflect accomplishments &3 compared to established work plana, Training neads are based on
: IDPs developed with the supervisor.

OR

B. Reports on work accomplishments, problems and training needs reflect the team leader's Independent
K judgmtmbasedonpamonalobumﬂonsaswllasworkphndataandIDPadculopedby
employees,

other team leaders, program officiais, the pubiic and other customers on Issues related to or that have an mpact on
the team's objectives, work products and/or tasks,

13. Estimate and report to tha team on progress in mesting estabiishad milestones and deadlines for completion of
assignments, projects and tasks, and ensure that all team members are aware of and participate In planning for
achievement of team goals and objectives.

14. Resaarch, learn and apply a wide rangs of quailtative and/or quantitative methods to identify, assess, analze and
improve team sffectiveness, efficlency and work products.

15. Lead the team In assessing ks strengths and weaknesses and provide leadership to the team in exploring afternatives
and determining what improvements can be mada (2.9., in work methods, processes and procedures),



. DepT TH Stile

$ United States Environmental Protection Agency 1. DUTY LOCATION 2. POSITION NUMBLER
. POSITION DESCRIPTION COVERSHEET Kansas City,Ramsas| 900 5% 778
CSTender CEL (78] —— 3T5 FD
3. CLASSIFICATION CT;&N: . erende of Series and Date of Stanflards Used to Classify this Position o =
Y2 A 30 oA ORM S1l-p01%6) PMM SI-/1S (78)
: £ b. Title, ~ . Service d. Series e. Grade f. CLC
. Ledad { L7
Official Environmental Engineer ¢ GS 0819 14 404
Allocation ﬁp
4. SUPERVISOR'S | pgc Code: “on 3/ /et // y
RECOMMENDATION
5. ORGANIZATIONAL TITLE OF POSITION (if any) 6. NAME OF EMPLOYEE

Team Leader/On-Sc¢ene Coordinator Paul Doherty

7. DRGANIZATION (give complete organizational breakdown)

a. U. S. ENVIRONMENTAL PROTECTION AGENCY e,
b. Superfund Division f.
¢ Emergency Response & Removal South Branch g
d. Planning and ‘Preparedness South Section h. EPAYS Organization Cede 90757200

8. SUPERVISORY/MANAGERIAL DESIGNATION

[0 IS]  First or Second level supervisor: An individual who performs supervisory work and managerial responsibilities that require accomplishment
of work through combined technical and administrative direction of others and meets the requirements for coverage as described in the
General Schedule Supervisory Guide,

O IA]  An individual (as defined in Section 7103(a)(10) of Title V of the U.S. Code) who is authorized to hire, direct, assign, promote, reward,
transfer, Jay off, suspend, discipline, or remove one or more employees, or effectively recommend such action. The exercise of this
responsibility is not routine or clerical in nature, but requires the consistent exercise of independent judgment.

O iM] A manager who directs the work of an organization; is accountable for the success of line or staff programs; menitors, evaluates, and adjusts
program activities; and performs the full range of duties outlined in the General Schedule Supervisory Guide. May also include deputies who
fully share responsibility for managing the organization or who serve as-an alter ego to the manager.

_11[B] A management official (as defined in Section 7103(2)(11) of Title V of the UL.S. Code) who formulates, determines or influences an
organization's policies. This means creating, establishing, or prescribing general principles, plans, or courses of action for an organization; or
bringing about a course of action for the organization. Management officials must actively participate in shaping the organization’s policies
not just jnterpret laws and regulations give resource information or recommendations or serve as experts ot highly trained professionals who
implement or inierpret the organization's pelicies and plans.

[ [T] “Team Leader” This position meeis the requirements for coverage under Part 1] of the Work Leader Grade Evaluation Guide.

[J [N] None of the above applies. This is a non-supervisory/non-managerial position.

9. SUPERVISORY CERTIFICATION I certify that this is an accurate statement of the major duties and responsibilities of this position and its organizational
relationships and that the position is necessary to carry out governmental functions for which I am responsible. The certification is made with the knowledge that
this information is to be used for statutory purposes relating to appointment and payment of public funds, and that false or misleading statements may constitute
violations of such statutes or their implementing regulations. -

a, Typed Name and Title of Immediate Supervisor d. Typed Name and Title of Second-Level Supervisor
7 . Py s : .
Scott Haye,/,s, C}n/gf ERSB . Cecilia Tapia, Superfund Director
b. Signature - ’ . c, Date e. Signature f. Date
p = VA i T, /2408
Y 1 / / / F) K T / 7 7
10. OFFICIAL CLASSIFIQTION CERTIFICATION .
a. ] This position has  [J1f position develops as planned and employee progresses b, Fair Labor Standards Act c. Functional
no promotion potential.  satisfactorily, this position has known promotion potential to grade: [ Nonexempt BZ] Exenipt Code 42
d. Bargaining ] e. Check, if applicable: £ M \ _Q_J____/“ g. Date _
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EXTRAMURAL RESOURCES MANAGEMENT DUTIES CHECKLIST

This checklist may be used to identify duties in managing conracts, grants, cooperative agreements, and
interagency agreements. It is a tool for identifying duties to be added 1o position descriptions for positions
requiring 25% or more of time on any combination of extramural resources management duties. The checklist
may be used as an amendment 16 position descriptions for positions requiring LESS than 25% of time on these
duties. - :

EMPLOYEE INFORMATION
Name: Jod Detoefs
Position Number: ) 5™ 775/ _
Senes/Grade: O§C€ . é?i' ﬁf/?//‘f

Organization: § A FF / [5/ /K S5

Percentage of Time Spent op Extramural Resonrces
Management

__ This position has po extramural resources
management responsibilities.

“Total extramural rescurces management duties

/" occupy less than 25% of the time.

___ Total extramnral resources management dutics
occupy 25% to 50% of time. These duties are
indicated below and described in the position

description.

__ Total extrammiral resotrces managernent duties
occupy more than 50% of time. These duties are

indicated below and described in the position
description.

When this checklist is used as an o
Supervisor's Signature: ¢

Human Resources Specialist’s Signature

.

t to a position description, the following signatures are required:

Date: / // 5}47/ ’77

V7

i)

art 1. Contracts Management Duties

Pre-award:

TR TR

Plans procurements .

: “/ZACMV Date: /;/X/I/C{g

Defines scope of work for work assignments
Approves payment, requests or ACH drawdowns
Manages cost-reimbursement contracts

EOREN

Estimates costs Reviews invoices :
Obtains funding commitments inspects and accepts deliverables
Prepares procurcment requests Other (Jist)

Writes statements of work

Reviews statements of work Close-out:

Processes unsolicited proposals

Responds to pre-award inquiries
Participates in pre-award conferences
Conducts technical evaluation of proposals
Participates in debriefing/protests

Writes reports on contractor performance, costs,
and tasks performed

Reconciles payments with work performance
Closes out payments .

Performs cost accounting

Other (list) Z< Provides gssistance to Contracting Officer in
settling claims '
Post-zward: Other (list)

alagne

Prepares delivery orders

Reviews contractor work plans

Reviews contractor progress reports
Monitors government-furnished property
Monitors costs, management, and overall
technical performance of contract after award
Monitors management and performance of
delivery ordersfwork assignments after award

PERCENTAGE OF T fME SPENT ON CONTRACT
MANAGEMENT:
e B




Grants/Cooperative Apreements Duties

Pre-spplication/Application:

Prepares solicitation for proposals

Identifies potential grantees for area of program
emphasis

Makes initial determinations (whether project is
procurement or assistance, whether agency has
legal authority, whether applicant is eligible,
whether funding is aveilable, etc

Provides administrative information to

applicants.
& Determines appropriateness of applicant's
workplan/activities/budget and compliance with
regulations and guidelines and negotiates
changes with applicant.
Assists applicant in resolving issues in
application
For cooperative agrecrncnt, determines
substantial Federal Involvement and develops a
condition for agreement .
Negotiates level of funding
" Conducts site visits to evaluate program
capability
Serves as resource to Selection Panel
Informs applicants of funding decistons
Other (list)

Prepares funding package, including Decision
Memorandum

Obtains conowrences/approvals
Reviews/concurs in completed document
Established project file

Other (list)

i i_%;VngHI |

Management/Administration:
Monitors recipient’s activities and progress
Reviews reports and deliverablies end notifies
recipient of comments
Provides technical assistance to recipicnts
Advises Grants Management Office of potential
problems/issues
Participates in decision/actions to ensure
successfu] project completion and in decisions to
impose sanctions.
Approves payments requests or ACH drawdowns
Reviews request for modifications, additional
funding, etc. and makes recommendations to
Grants Manegement Office.
Negotiates amendments - - -- ~-——-
Reviews Cost/Price/Analysis for recipient
contracts/change orders (Superfund only)
When necessary, recormends termination of thc
agreement.
Resolves with Grants Management Office
administrative and financial issues.
Conducts periodic reviews to ensure compliance
with agreement T

. Other (list)

]

K

1 kA

lose

=l

t

o

Certifies deliverables were satisfactory and timely
Provides assistance to recipients and Grants

Management Office to ensure timely close-out s
Reconciles pryment with work performed
Notifies recipient of close-out requirements e

Obtains legal assistance if necessary to resolve
incomplete close-out

If project is audited, responds to issues and
ensures recipient complics with audit
recommendations

Other (list)

Percentage of Time Spend on Granis/Cooperative
Agreements Management: /’ (
’ %

Part 3. Interaeen eernents Duties

Pre- rhent:
Plans and negotiates wurk effort
Estirnates costs
Obtains funding commitments

z

-

¥

[T

%‘ Management/Administration:

Prepares commitment notice
Writes or revicws scope of work

Responds to pre-sgreement inquiries

Participates in pre-agreement conferences
Coordinates with appropriate staff in developing
Independent Government Cost Estimates (IGEs)

Negotiates and ensures execution of Superfund
State Contracts (Superfund Only)
Performs technical eviuation of work plan and

budget
Prepares funding package and obtains necessary wern,

CONCUITENCES
Other (list)

Reviews progress reporis/financial reports

Monitors cost management and overal] technical *
performance

Participates in decisions about project
modification/termination

Conducts periodic review of Superfund State contracs
payment receipts (Superfund Only) )
Inspects and accepts defiverables

Other (list) ;

Reviews final report

Decides on disbursement of equipment

Reconciles payments with work performed
Reviews Superfund State Contracts to ensure full
reimbursement (Superfund Dnly)

Certifies deliverables

Resolves close-out issues with Grants Management
office/ather agency

Other (Tist)

Time Spent on Interagency Agreements -Mauagement:

P



TEAM LEADER POSITION DESCRIPTION _AMENDMEQT

Position Title, Series and Grade:

jE;\S\J _EN’Q ”/ Qk_(t!;lj\)

S A
o

Classifier’s Signature:
vkl I ‘
1

- ]
Supervisor)s Signagre:
g 17~7
er

T Ol P o
Mark the Team Le duties that apply to the position being evaluated. Duties 4, 11, 16 and 20 should be

carefully evaluated, considering whether the position should be included or excluded from the bargaining
unit. At a minimum, Team leaders perform all of the first seven (7*) coaching, facilitating and mentoring
duties and a total of fourteen (14) of the twenty (20) duties listed below. Attach supporting
documentation as necessary.

>
o

ter”

*1. Ensure that the organization’s strategic plan, mission, vision, and values are communicated to the team
and integrated into the team’s strategies, goals, objectives, work plans and work products and services;

*2. Articulate and communicate to the team the assignment, project, problem to be solved, actionable
events, milestones, and/or program issues under review, and deadlines and time frames for completion;

*3. Coach the team in the selection and application of appropriate problem solving methods and
techniques, provide advice on work methods, practices and procedures, and assist the team and/or
individual members in identifying the parameters of a viable solution;

*4. Lead the team in: identifying, distributing and balancing workload and tasks among employees in
accordance with established work flow, skill level and/or occupational specialization; making adjustments
to accomplish the workload in accordance with established priorities to ensure timely accomplishment of
assighed team tasks; and ensuring that each employee has an integral role in developing the final team
product;

LB/ Add the following language to include inthe | U]

Add the following language to exclude from

bargaining unit the bargaining unit

Workload distribution and adjustments require little
independent judgment on the part of the team leader.
Shifts in work-load are discussed and based largely on
teamn consensus, with team members actively
participating in the redistribution of work. Where the
team is deadlocked or disagrees on workload shifts, the
supervisor makes decisions.

Workload distribution and adjustments require regular
exercise of independent judgment on the part of the
team leader and consideration of relative skill and
workload of team members. While worklead issues
may be discussed in team meetings, the team leader is
responsible for making work assignment decisions,
rather than the supervisor.

o

*5. Train or arrange for the training of team members in methods and techniques of team building and

working in teams to accomplish tasks or projects, and provide or arrange for specific administrative or
technical training necessary for accomplishment of individual and team tasks;

o

*6.- Monitor and report on the status and progress of work, checking on work in progress and reviewing
completed work to see that the supervisor’s instructions on work priorities, methods, deadlines and quality

have been met; :



I3

LB/ *7, Serve as coach, facilitator and/or negotiator in coordinating team initiatives and in consensus

-

ter”

building activities among team members;

8. Maintain program and administrative reference materials, project files and relevant background
documents and make available policies, procedures and written instructions from the supervisor;
maintain current knowledge to answer questions from team members on procedures, policies,

directives, etc.; :

9. Prepare reports and maintain records of work accomplishments and administrative information,
as required, and coordinate the preparation, presentation and communication of work-related

information to the supervisor;

10. Represent the team in dealings with the supervisor or manager for the purpose of obtaining
resources (¢.g., computer hardware and software, use of overtime or compensatory time), and
securing needed information or decisions from supervisor on major work problems and issues that

arise;

11. Report to the supervisor periodically on team and individual work accomplishments,
problems, progress in mastering tasks and work processes, and individual and team training needs;

0 Add the following language to include in | 01

Add the following language to exclude

the bargaining unit Jfrom the bargaining unit

Reports reflect accomplishments as compared fo
established work plans. Training needs are based
on Individual Development Plans (IDPs)
developed with the supervisor.

Reports on work accomplishments, problems and
training needs reflect the teamn leader’s
independent judgment based on personal
observations as well as work plan data and IDPs

developed by employees.

.

izd

12. Represent the team consensus and convey the team’s findings and recommendations in
meetings and dealings with other team leaders, program officials, the public and other customers

on issues related to or that have an impact on the team’s objectives, work products and/or tasks;

13. Estimate and report to the team on progress in meeting established milestones and deadlines
for completion of assignments, projects and tasks, and ensure that all team members are aware of

and participate in planning for achievement of team goals and objectives;

14. Research, learn and apply a wide range of qualitative and/or quantitative methods to identify,

assess, analyze and improve team effectiveness, efficiency and work products;

processes and procedures);

15. Lead the team in assessing its strengths and weaknesses and provide leadership to the team in
exploring alternatives and determining what improvements can be made (e.g., in work methods,




(E1” 16. Approve emergency leave for up to three days; eight hours or less for medical appointments;
and/or other types of leave as delegated by management;

&+~ Addthe following language to include in | [ Add the following language to exclude
the bargaining unit - Jfrom the bargaining unit

Also approves short-term annual leave requests (1 ‘| ‘Also‘approves long-term annual leave requests,

or 2 days) when the impact of the request on the which require the team leader to exercise
team’s ability to meet its deadlines is negligible, independent judgment in assessing the impacts of
referring other requests to the supervisor. - the request on the team’s ability to meet its
deadlines.
7 : '
i 17. Resolve simple, informal complaints of employees and refer others, such as format grievances

and appeals, to the supervisor or an appropriate management official.

18. Communicate team consensus and recommendations to the supervisor on acfions affecting
team and individual awards, rewards and recognition;

16. Inform employees of available employee benefits, services and work related éctivities.

R R

20. Intercede with the supervisor on behalf of the team to inform the supervisor of performance
management issues/problems and to recommend/request related actions, such as: assignments,
reassignments, promotions, tour of duty changes, peer reviews and performance appraisals.’

Psg " Addthe following language to include in | O Add the following language to exclude
gu

the bargaining unit ~_from the bargaining unit
Information on performance management Information on performance management
issues/problems presented by the team leader is issues/problems includes personal observations of
based on objective data such as tracking reports or | team leaders as well as objective data and is
timely completion of milestones and objectives. presented personally to the supervisor.
Recommendations for reassignments, changes in Recommendations and requests are based on the
tour of duty are initiated by team members. team leader’s independent judgment, rather than

reflecting the team’s consensus. Team leader is
authorized to “initial off” on performance
appraisals and hold performance discussions with
team members to share feedback from supervisor.

NOTE: All bérgaining unit status questions should be referred to the Region 7 Labor Relations Officer in
the Human Resources and Organization Branch.



Life ScientistEnvironmental Engineer/Environmental Scientist
(On-Scene Coordinator)
(GS-401/819/1301-14

¢/

. INTRODUCTION .
/6

This position is located in the Emergency Response & Removal Branch.
y\ Incumbent serves as an Team Leader/On-Scene Coordinator responsible for

 responding to threats to public health and/or the environment pursuant to the National
Oil and Hazardous Substances Pollution Contingency Plan (NCP) 40 Code of Federal
Regulations (CFR) Part 300 with responsibility for emergency and removal response
activities under the Comprehensive Environmental Response, Compensation, and
Liability Act (CERCLA), the Oil Pollution Act (OPA) and the Clean Water Act (CWA),
Presidential Decisions Directives (PDD) and in accordance with appropriate laws,
regulations, Executive Orders, as appropriate and required. The incumbent has unique
authorities/responsibilities within the federal government to both approve an action and
procure necessary resources to implement these actions.

The work of this position is multi-media in nature and the incumbent has
responsibility for preventing, and/or mitigating the health and environmental hazards
resulting from 1) sudden and unexpected or intentional discharges of oil and releases of
hazardous substances, pollutants or contaminants, including releases of biological,
chemical and radiological agents and 2) uncontrolled hazardous waste sites, either
individually or as a team member. These pollutants can spread from a variety of
sources such as industrial, manufacturing or storage facilities through the physical
environment (i.e. land or water) into plant life, the food chain and people, if left
unmitigated.

The work of this position also includes response to certain Incidents of National
Significance (INS) and terrorist acts. The incumbent has responsibility for responding
to, and mitigating, the health and environmental hazards resulting from releases of
biological, chemical and radiological agents, which may be released either separately or
in combination with each other or with an explosive dispersant (i.e., a “dirty bomb”) or
occur at a nuclear power station or pre-existing hazardous waste site. These weapons
of mass destruction can spread through the physical environment into plant life, the food
chain and people, if left unmitigated. In addition, the incumbent has responsibility for
responding to, and mitigating, the health and environmental hazards resulting from
releases caused by natural disasters according to the National Response Plan (NRP).
Consequently, the interdisciplinary nature of this position is very complex. Experience
in environmental preparedness and Homeland Security (HS) planning is of utmost
importance in addition to an individual with a professional background in the life or
physical sciences or in environmental engineering. In this capacity, the incumbent
performs the following:

Il._ _MAJOR DUTIES AND RESPONSIBILITIES




Responds on an emergency basis to environmental events involving oil,
biological, chemical, or radiological substances which have been intentionally released -
as weapons of mass destruction (WMD) or accidentally released by a natural disaster
creating an INS. The employee, applies expert knowledge of life science/
environmental engineering/ environmental science in order to mitigate such releases.
Provides direction on innovative or alternative treatment technologies and techniques to
be used in the cleanup of these hazardous materials and is responsible for developing
new or improved approaches or solutions. These approaches concentrate on the
limitations of proven concepts and practices and are still theoretical and may not have
been previously tested or reported in professional journals. These INS events involve
releases of hazardous substances or discharges of oil which present an immediate,
critical threat to public health (i.e., from extreme exposure rates for radioactive
substances, or biological agents) which create an extreme threat or damage to human
health as well as to environmentally sensitive areas. This threat may be complicated by
the presence of insect or animal life which may in turn become part of the mechanism
by which the hazard may spread; by exposure to infected persons; or by the presence
of groundwater or surface water supplies near the INS, which can also add a multi-
media nature to this problem. Depending on the nature of the INS, and relevant
meteorological considerations, the oil or hazardous substances involved in these INS
may transcend State or Regional boundaries, and potentially international boundaries.
The psychological impacts from such events are nationwide.

Responds and/or directs response on an emergency basis, applying expert
knowledge of life science/environmental engineering/environmental science in order to
mitigate accidental releases of hazardous materials and/or oil. Identifies and
implements innovative or alternative treatment technologies and techniques to be used
in the cleanup of hazardous materials. The innovative or alternative treatment
technologies are usually precedent setting and are frequently used across the Agency
in similar responses. Many of these releases present an immediate, critical threat to
public health through extreme exposure rates; on, and off-site migration; imminent
fire/fexplosion threat; extreme threat or damage to environmentally sensitive areas
and/or endangered species on sites which may be large or complicated by multi-media
problems (e.g., air, groundwater, and surface water). These multi- media problems may
transcend State, Regional or international boundaries, as well. Actions are carried out
consistent with the NCP, CERCLA/SARA, CWA/OPA, the National Response Plan
(NRP), Stafford Act, other standards and EPA guidelines.

Serves as a nationally recognized technical expert on emergency response and
removal actions. The expert provides technical oversight of other staff members
involved in various aspects of emergency response or removal activities. The expert
serves as a leader and mentor to other staff members providing on-the-job training
assignments and rotation opportunities for learning by example.

When notified of an INS, the employee mobilizes to the scene of release and
determines EPA’s role in responding to the incident. While such incidents are clearly of
an emergency nature, the employee must determine the nature, amount and location of
the contaminant as well as taking into consideration any migration rates. These



assessments are complicated by the magnitude of the hostile act or disaster, itself, and
the associated involvement of police, fire and rescue, and other responders which may
include military or national guard personnel and representatives of other portions of the
Federal government including EPA’s Criminal Investigation Division (CID) and the
Federal Bureau of Investigation’s forensic evidence teams, as well as local and national
political leaders.

Responsible for administering and resolving complex program and project issues
which require unusual understanding of major environmental emergencies which
directly impact population centers or major industrial areas and have large scale
ecological impact. Based on the incumbent’'s expertise, maintains 24-hour readiness for
mobilization to an emergency, during specific time periods, as required. When
dispatched, incumbent will mobilize to the scene of release and determine EPA’s role in
responding to the incident. The incumbent independently determines whether the
action needed is emergency, time-critical, or non-time critical, by considering the
probable direction, migration rate, nature, amount and location of the contamination, as
well as the potential impact on human health and the environment.

Serves as the predesignated federal official for directing all response efforts and
exercises, using appropriate delegated authorities (including contracting/procurement
authorities) which may include but are not limited to approving emergency Fund-lead
actions; issuing verbal task orders and delivery orders; directing all federal, state, or
private actions involved in the clean up effort. The employee develops a strategy, plan,
and schedule for implementing a removal (or in some cases a containment) response
for the substances involved in either a traditional environmental release, natural
disaster, or a WMD attack. Identifies and characterizes the nature and extent of the
release and selects the alternatives for treatment and/or disposal to mitigate the
release. Manages and directs all on-site resources and activities involved with the
containment or removal process to ensure safe and expeditious completion of the work.
Evaluates changing conditions and develops and implements approaches to effectively
continue removal actions. Discusses, justifies and negotiates solutions to INS with the
designated points of contacts from the Department of Homeland Security (DHS}), FBI,
Department of Defense (DOD) and other Federal departments that are involved in
Homeland Security-related issues. The new approaches and methods developed by
the employee serve as a model for use by other on-scene coordinators in responding to
hazardous substance/oil releases/discharges, or WMD events. Provides technical
support for enforcement actions, and supports the CID and law enforcement officials
with criminal investigation efforts, as required.

The expert provides technical assistance to other government agencies, state,
Tribal and local components on containment, cleanup and/or treatment of Category IV+
oil and/or hazardous materials environmental emergencies which are controversial,
precedent-setting situations. Serves as an authoritative source of expertise on cleanup
technologies and techniques for unusual biological and chemical agents, and other
contaminants, e.g., anthrax, and asbestos. Serves as the authoritative source of
preparedness, planning and response for predesignated area. Leads planning,
preparedness and response readiness workgroups, that transcend regional boundaries,



in the development of national policies on such issues as Health and Safety, Medical
Monitoring programs, biclogical or radiclogical cleanup and treatment, and oil/chemical
spills and treatment. The expert evaluates divergent professional opinions affecting
environmental policy issues and defines feasible options, including consequences of
their adoption. The effects of advice and influences of the advice give contribution to the
advancement of treatment technologies and technigues, as well as the politics
concerning redevelopment of the site. Serves as the predesignated official for directing
all response efforts at a spill of cil, hazardous substances, pollutants or contaminants,
including intentional releases of biological, chemical and radiological agents.
Independently determines whether the incident requires immediate action and if so,
exercises appropriate delegated authorities (including contracting/procurement
authorities) which may include but are not limited to approving emergency Fund-iead
actions; issuing verbal task orders and delivery orders; directing all federal, state, or
private actions at oil discharges that pose or may pose a substantial threat to public
health or welfare of the United States.

Reviews and analyzes scientific literature and confers with other government and
industry experts, and other experts in the life sciences, engineering sciences or physical
sciences (including members of EPA’s Environmental Response and National
Decontamination Teams) and other strike teams authorized under 40 CFR in order to
ascertain the technical implications of EPA decisions for mitigation of the INS
contamination on related soil, sediment, and ground water issues. Integrates technical
information from these sources into the analytical and decision-making process as part
of determining innovative approaches to difficult site technical problems.

Under the Clean Water Act/Qil Pollution Act, independently makes
determinations as to whether a response is necessary to mitigate impacts of an oil
discharge. !f response is warranted, the OSC orders the responsible party (RP) under
applicable laws and regulations. If the RP efforts are inadequate the OSC takes
appropriate response actions and notifies the RP of potential liability for federal
response costs. For Spills of National Significance, the OSC is mandated to direct all
spill response assets, regardless of their origin. Provides assistance for enforcement
actions, provides technical review and oversight of PRP activities, provides technical
support for enforcement actions, and supports CID and law enforcement officials with
criminal investigation efforts, which may include WMD-related environmental incidents

Serves as a primary Agency spokesperson for public meetings, group meetings,
and press conferences. This involves contact with the public, news media, and other
government agencies concerning the nature and status of an environmental and/or a
WMD response.

Under CERCLA and OPA, performs enforcement or enforcement-related duties,
at both fund-lead and enforcement-lead removal responses, which support other
enforcement actions or future cost recovery. Prepares and negotiates enforcement
orders. Provide expert technical assistance to the Department of Justice in developing
cases for civil and/or criminal prosecution.



Serves as a warranted Contracting Officer with contracting authority. Exercises
procurement authority in accordance with the specific terms of the Delegation of
Procurement Authority (DPA) from the EPA Office of Acquisition Management.

Maintain certification through continuing education, as required by law. Incumbent may
devote approximately 20% of time to contract management duties. Maintains
certification of and uses warrant authorization to enter into delivery orders and contracts
for the procurement of services necessary to implement removal responses including:
verbal and written delivery orders; orders for services contracts; letter contracts with
state and local governments; and notice-to-proceed procurements.

Serves as the duty officer, providing coverage for the 24-hour emergency
response telephone, with responsibility for assessing the nature of the incident and
deploying an OSC, as appropriate, for oil or hazardous substance spill reports received
through the National Response Center (NRC); federal, state, or local response
agencies; and independent sources within the region, as required. This includes
providing preliminary advice to the reporting party, independently determining the
appropriate level of response, and notifying and coordinating with federal and state
Natural Resource Trustees regarding spill occurrences and site activities impacting
natural resources.

Secures site access and coordinates site activities with all involved parties,
including site owners, other EPA programs, and federal, state, tribal and local agencies.
Prepares and maintains the necessary documentation for the initiation, continuation,
and completion of a removal response.

Responds during and after-the-fact to public, other agency and Congressional
inquiries concerning assessment and cleanups at environmental response and WMD
sites. Prepares and delivers presentations and briefings for conferences, public interest
groups, industry and government. Acts as official EPA representative, addressing
community concerns, facilitating public understanding which require tact and diplomacy
on the part of the employee in contributing towards the Federal government's viewpoint
for such a high profile event.

Litigation may result from cleanup activities that may have impact on future
industry practices. May be expected to provides technical support and expert testimony
in courts or other judicial bodies, such as administrative hearings, and depositions.

The expert conducts studies on complex scientific or engineering problems that
are a result of environmental emergencies, time-critical removal actions and/or natural
disasters. Develops a strategy, plan, and schedule for implementing a removal
response and determines appropriate authorities. Identifies and characterizes the
nature and extent of the release and selects the alternatives for treatment and/or
disposal to mitigate the release. Manages and directs all on-site resources and
activities involved with the removal process to ensure safe and expeditious completion
of the work. Incumbent responsible for planning and evaluating long range programs to
determine changing conditions; develops and implements new approaches to effectively
continue removal actions



Works directly with OSWER staff in the evaluation of Homeland Security-
emergency response policies to plan extensive and long-range emergency response
programs for INSs, including better coordination and program effectiveness. The
results of the employee’s efforts in responding to INSs also serve as a base line for
evaluation of OSWER's emergency response program efforts to support the Agency’s
Homeland Security responsibilities, including recommendations for programmatic and
policy changes. Works with other OSWER staff as well as with members of other
Federal agencies with related responsibilities for Homeland Security to develop and
provide advice on nationwide standards, procedures, and instructions to guide other
0OSCs and others in responding to future INSs. Shares this information with others in
the OSC community as part of their regular training events.

The expert serves as Incident or Area Commander responsible for managing and
tracking field operations to assure response actions are appropriately staffed with all
levels of OSCs in an effort to manage Region-wide deployment to environmental
emergencies, time critical removal actions and/or INSs. Secures site access and
coordinates site activities with all involved parties, including site owners, potentially
responsible parties (PRPs), other EPA programs, and federal, state, tribal and local
agencies. Prepares and maintains the necessary documentation for the initiation,
continuation, and completion of a removal response. The expert is responsible for
managing resources available for response actions and recommending future resource
needs or viable alternatives to meet program goals.

The incumbent is authorized to conduct official investigations and inspections
pursuant to all federal laws administered by the US EPA. These may include
compliance inspections as well as release investigations..

The employee also represents the Agency in meetings with representatives from
the DHS, Federal Emergency Management Agency (FEMA), FBI, DOD, Department of
Energy (DOE) other Federal departments that are involved in INSs and Homeland
Security-related issues as a participant in national workgroups and inter-agency task
forces. These meeting are held in order to develop a better coordinated response
program and examine ways of enhancing or improving the nation's emergency
response efforts, with specific focus on OSC functions including readiness issues
across the Federal government.

Serves as a national technical expert in providing information and approaches for
experts in other agencies, e.g., Department of Justice (DOJ), US Department of
Agriculture (USDA), US Postal Service (USPS), etc. Reviews and analyzes scientific
literature and confers with other government and industry experts, and other experts in
the life sciences, engineering sciences or physical sciences in order to ascertain
technical implications of EPA decisions on oil, hazardous waste, soil, sediment, and
ground water issues. Integrates technical information from these sources into the
analytical and decision-making process as part of determining innovative approaches to
difficult site technical problems



Performs planning, prevention, and preparedness activities in accordance with
appropriate Presidential Decision Directives (PDDs), laws, regulations, and Executive
Orders. This includes maintaining the skills and training necessary to respond to health
and environmental hazards resulting from intentional releases of biological, chemical
and radiological agents or INSs. As an OSC with recognized expertise in WMD
responses, the employee develops and provides response training for otherOSCs as
well as local, state, or federal responders.

Facilitates and leads the development of Regional, Area, and Sub-Area
Contingency Plans (as required under the NCP 300.210) with representatives of state,
local and tribal governments, as well as Canadian and Mexican representatives where
necessary in Border areas. The employee is delegated signature authority for approval
of Area Contingency and Facility Response Plans. The incumbent plans and leads
drills and exercises to test and improve the plan’s effectiveness.

May serve as a primary Agency spokesperson for public meetings, press
conferences. This involves contact with the public, news media, regulated community,
and other government agencies concerning the nature and status of removal
responses. Responds to public, other agency and EPA Regional inquiries concerning
assessment and cleanups at oil and hazardous waste sites. Prepares and delivers
presentations and briefings for conferences, public interest groups, industry and
government. Acts as official EPA representative, addressing community concerns,
facilitating public understanding and soliciting citizens comment regarding removal
response-related issues which may be complicated by fear, mistrust or lack of
cooperation on the part of the citizenry and which may result in high profile or hostile
conditions, requiring tact and diplomacy on the part of the incumbent in representing the
Regional viewpoint.

May be required to perform duties in response to INSs under the NRP, including
the preparation and planning of the response activities of Emergency Support Function
(ESF) 10 activations, representation of EPA at the Regional Emergency Operations
Center (REOC), Joint Field Office (JFO), and Regional Response Coordination Center
(RRCC) during ESF-10 activations, and coordination with state responders. The
incumbent may also take actions under other “non-traditional” emergency plans.

 May participate in national and regional workgroups or task forces involved in
examining ways of enhancing or improving the OSC functions, including readiness
issues. Serves on OSC Readiness Training Boards, Task Forces, technical
workgroups, etc. developing instructional and training materials as well as teaching
advanced classes for OSCs. Analyzes the issues involved or changes under
consideration, and works with other group members to build consensus on
recommendations and options for management consideration.

May be required to perform planning, prevention, and preparedness activities in
accordance with appropriate Presidential Decision Directives (PDDs), laws, regulations,
Executive Orders. This may include preparing for the health and environmental hazards
resulting from intentional releases of biological, chemical and radiological agents or



declarations made under the Stafford Act. Plans exercises to provide experience to
OSCs, local law enforcement groups, US Coast Guard, etc., on how to handle a variety
of complex events. The exercises provide simulated responses to biological and/or
radiological releases, cil/chemical spills and other contaminants. The experiences
gained as a result of these exercises may mean the difference of life and death to the
people involved with or impacted by an actual emergency. Facilitates and leads the
development of Regional Integrated.Contingency Plans (as required under the NCP
300.210) with representatives of state, local and tribal governments. Where EPA
Region VIl supports other regions whose states border Canada or Mexico, this planning
process includes representatives of those countries. The OSC is delegated signature
authority for approval of Area Contingency and Facility Response Plans. Plans and
leads drills and exercises to test and improve their effectiveness.

Performs other related duties as assigned.

lll. CONDITIONS OF EMPLOYMENT

This position:
is subject to random drug testing
requires a “top secret” security clearance
is subject to medical monitoring
requires the incumbent to be able to properly wear and use a respirator
requires the employee to travel more than 10 days a month
requires the annual filing of a financial disclosure form

Factor1 Knowledge Required by the Position Level -8 1550 Points

The position requires mastery of the principles, theories, concepts and
methodologies found in the life science, environmental engineering or physical science
fields sufficient to apply new developments and experienced judgment, as a technical
authority, to solve novel or intricate problems in the areas of environmental emergency
response, uncontrolled hazardous waste site response and/or releases of chemical,
biological, radiological or other hazardous substances. This position requires a
thorough knowledge of the various types of chemical contaminations and possible
threats and effects on humans and the environment.

It requires the skill and ability to extend or modify existing techniques and
develop new approaches for use by others in solving a variety of problems related in the
area of emergency response. These knowledge, skills and abilities are employed in the
design of field surveys and studies at uncontrolled hazardous waste sites and
environmental emergencies in order to develop information necessary to determine the
degree of risk or extent of contamination involved. The position requires the ability to
perform environmental assessments at WMD incidents and to develop and conduct
removal/remedial activities. This position also requires the ability to apply the
knowledges and skills needed to evaluate techniques and technologies for use at
hazardous waste sites to WMD sites in order to assess the impacts of the hazardous
releases and their impact on human health and the environment. The employee in this



position requires a familiarity with the principles and theories found in related fields such
as geology, hydrology, chemistry, biology, and statistics.

It requires the skill to extend or modify existing techniques and develop new
approaches for use by others in solving a variety of problems related in the area of
emergency response. These knowledges and skills are employed in the design of field
surveys and studies at uncontrolled hazardous waste sites and environmental
emergencies in order to develop information necessary to determine the degree of risk
or extent of contamination involved, environmental assessments at hazardous materials
spilis or incidents and to develop and conduct waste management sampling and
removal/remedial activities. Knowledge and skill to evaluate techniques and
technologies for use at hazardous waste sites to assess the impacts of the hazardous
releases and their impact on human health and the environment. incumbent in this
position also requires a familiarity with the principles and theories found in related fields
such as geology, hydrology, chemistry, and statistics.

The position requires knowledge of safety issues and problems and the ability to
recognize and take steps to protect investigators from contamination of potentially
hazardous materials. The position requires training in the proper use of a variety of
protective equipment, including self-contained breathing apparatus. Incumbent of this
position is also required to possess knowledge of contract negotiation and contract
administration as required under the OSC Warrant Authority for scientific and labor
services while conducting response actions.

Factor 2 Supervisory Controls Level 2-4 450 points

The employee receives general guidance as to timing, objectives and resources
for the program from the supervisor. Assignments are usually broad in nature, and the
incumbent has wide latitude in terms of responsibility for planning, designing and
implementing solutions for site clean up and the alleviation of damage caused by
hazardous substances. Usually during the initial phases of a Level IV emergency
response there is no concurrence from either the supervisor or contracting officer as the
OSC is completely responsible for protecting human health and the environment. This
includes the responsibility for up to $250,000 contracting warrant authority should the
circumstances require for response during classic emergencies and planning the goals
and objectives for a particular response site and for independently carrying them out,
including the development of technical approaches and independently coordinating with
other scientists, engineers, representatives of State, local or Tribal entities, and
potentially responsible parties. Even on sites where approval authority rests at a higher
level (above $250,000) The scope of the approval will be broad, with day to day
operations run completely at the discretion of the OSC. The incumbent’s decisions
could literally affect the disposition of millions of dollars of public money. The
incumbent keeps supervisor informed of any major problems or controversial issues on
site. it is expected that completed work is normally accepted as technically proficient,
but is reviewed for conformance to EPA policy, regulations, site compliance standards,
and efficiency and effectiveness of actions in the mitigation of threat to humans and the
environment. incumbent receives general guidance as to timing, objectives and



resources for the program from the supervisor. Employee keeps the supervisor
informed of progress; recommendations and decisions of the employee are accepted as
technically sound. The effects of advice and influences of the advice give contribution to
the advancement of treatment technologies and techniques, as well as the politics
concerning redevelopment the site.

Factor 3 Guidelines Level 3-5 650 Points

Working chiefly under broad and general policy statements, regulations, and
faws, including the CWA, OPA, CERCLA, RCRA, and the Stafford Act) the National
Priorities List, the National Contingency Plan, the National Oil and Hazardous
Substances Pollution Contingency Plan; various Federal, State and local regulations;
and EPA policies and standards, the employee exercises considerable judgment and
ingenuity in interpreting and adapting guides that exist and in developing new and
improved approaches, or concepts not previously tested or reported in the literature of
the field. This judgment and ingenuity is applied by the employee in order to respond to
and mitigate environmental emergencies due

to the intentional release of chemical, biological or radioactive agents (either individually
or in combination) as weapons of mass destruction.

The employee is recognized as a technical authority with scientific/engineering
expertise in the area of Homeland Security (HS) response, and is responsible for the
working directly with OSWER/OEM staff in the development of HS-emergency response
policies as well as with members of other Federal agencies with related responsibilities
for homeland security to develop and provide advice on nationwide standards,
procedures, and instructions to guide other OSCs and others in responding to future HS
events. : :

Factor 4 Complexity Level 4-6 450 Points

The nature of the assignment involves removal or mitigation of hazardous
substances (biological, chemical or radicactive agents used separately or in
combination) which have been intentionally released as weapons of mass destruction
with the intent of causing the maximum amount of direct and collateral damage to
human health and the environment. The work involves varied and complex technical
duties, including problem analysis, often with limited data availabie as to the type and
extent of human threat and environmental contamination. Accomplishment of these
assignments requires application of the theories, principles and practices of related
fields of science such as chemistry, biology, meteorology and radiology and concentrate
on the limitations of proven concepts and practices.

Responding to such WMD events frequently involve difficult or unusual
coordination or negotiation concerning technical, political, socio-economic,
administrative, and other aspects which preclude the use of standard methods or
practices. These may include compromises between a theoretical ideal method that
may work in a laboratory or industrial setting and a technically less satisfactory one for



use across all or a significant portion of a large metropolitan area. The need for an
immediate and rapid response, along with extensive political and public interest that the
ultimate goal of “clean and re-inhabitable” be attained as soon as possible, may need to
be balanced with the investigatory/forensic evidence-gathering-requirements typical of a
“crime scene” so as to support future actions taken against the individuals, terrorist
organizations or countries responsible for such actions.

Factor 5 Scope and Effect Level 5-5 325 Points

The purpose of the position is to resolve critical problems and implement
practical and effective solutions to clean up and remove hazardous biological, chemical
and radiological materials from sites that have been contaminated as the result of
release of hazardous substances or oil, or the use of weapons of mass destruction.

The employee provides advice on physical, environmental or engineering aspects of
studies and investigations on human health risk by identifying, quantifying the nature of
the environmental release or WMD incident. The employee also provides guidance and
coordination to members of other federal agencies and departments who are involved in
or responsible for various other aspects of environmental response and/or homeland
security, as well as with contractors who provide support for the

clean up efforts. The work helps to ensure that the site sustains no further damage;
and, that the damage does not spread to other environments.

The employee’s work has impacts on how OSCs respond to and clean up other
environmental and/or WMD sites across the country. The employee's decisions with
regard to how to respond to the event and clean up the impacted area, involve
consideration of highly complex technical problems involving many areas of uncertainty
and affects the work of other engineers and subject matter specialists both within and
outside the agency. This results in the new approaches and methods which serve as a
model for use by other on-scene coordinators in responding to environmental releases
and/or WMD events. The results of the incumbent’s efforts in responding to WMD
events also serve as a base line for evaluation of OSWER’s emergency response
program'’s efforts to support the Agency's homeland security responsibilities, including
recommendations for programmatic and policy changes, and to the development of a
better coordinated response program across the Federal government.

Factor 6 Personal Contacts Level 6-4 110 Points

The employee is responsible for responding to major releases of hazardous
substances or oil, and environmental emergencies involving weapons of mass
destruction that have been unleashed upon the United States, as provided for under
Presidentiai Decisions Directives. These assignments are of such magnitude and
visibility that the incumbent has personal contacts with:

a. nationally-recognized members of radio/television and print media who are
reporting on the emergency response site being cleaned up by the OSC; and



b. Governors of States in which the incidents had occurred, or in neighboring
States, and mayors of large cities which are critically and substantively impacted by the
nature of the environmental emergency.

¢. Members of a state’s congressional delegation who are involved with or
interested in response actions taken to mitigate the threats posed by a particular
environmental release or WMD event.

The employee also has personal contacts with scientific, technical and
engineering personnel, officials of Agency Headquarters and Regional offices, officials
and professionals of other Federal, State and local agencies (including the DHS, FBI,
CDC, DOD, DOE, and uniformed members of the Public Health Service) industry (i.e.,
pharmaceutical) representatives and fellow members of national societies and special
interest groups.

Factor 7 Purpose of Contacts Level 7-4 220 Points

In responding to incidents involving weapons of mass destruction the employee,
as the lead responder (as provided for under 40 CFR 300 and Presidential Decisions
Directives) must discuss, justify and negotiate solutions to these WMD incidents with
the designated points of contacts from the DHS, FBI, DOD and other Federal
departments that are involved in homeland security-related issues. The employee also
represents the Agency in meetings with representatives of these other Federal
departments to plan extensive and long-range emergency response programs for WMD
events, including better coordination and program effectiveness, and to develop
standards and guides for use by other OSCs Agency wide.

The employee’s contacts with Governors, mayors, and/or congressionai
delegations are to explain and defend the decisions made in responding to extremely
complex environmental emergencies occurring in their cities and major portions of their
State. This requires tact and skill on the part of the employee in order to establish a
cooperative atmosphere conductive to open communication and to the expression and
acceptance of plans and decisions.

The employee’s contacts with other scientific and technical staff in state and local
governments and with members of other Federal agencies and contractors are to
discuss methodological problems and potential solutions, explain the data obtained;
persuade, influence or motivate individuals who generally have conflicting opinions; and
to ensure that contractor work is following the agreed upon work plan , in order to
ensure compliance with Federal, State, and local laws and with negotiated agreements.

Contacts with members of the national press corps are typically to provide factual
information, and discuss issues surrounding the environmental event in a way that does
not incite hostility or increase fear among members of the general public who are
impacted by such events.

Factor 8 Physical Demands Level 8-2 20 Points

s



The work requires overnight travel, extended work shifts (e.g. 12 to 18 hours, or
more} during major emergency response or removal operations. Employees may be
separated from their families and communities for extended periods of time.

The work requires a large amount of walking, climbing, running, bending,
stooping, and the employee may be required to perform such physical activities while
wearing a variety of protective clothing which can include respiratory protection or self-
contained breathing apparatus, as well as fully encapsulating suits.

Factor 9 Work Environment Level 9-2 20 Points

Work is both in an office and in remote field settings. While on site in the field,
the employee may be exposed to unfavorable weather conditions and rough terrain.
The work may involve regular and recurring exposure to moderate risks or discomforts
that require special safety precautions particularly where there is risk of exposure to
hazardous and toxic substances, radioactive materials or other pollutants. Less
frequently, employees may be asked to work in conditions that present an Immediately
Dangerous to Life and Health (IDLH) situation. The employee is required to use
protective clothing and equipment (i.e., gloves and face masks) and may occasionally
be required to use fully encapsulating suits and supplied air (Level A & B.)

Total Points = 3,795 = GS-14



ADDENDUM TO ALL POSITION DESCRIPTIONS IN REGION 7
POSITION NUMBER: 0205 97 7#MPLOYEE: [, & Dohg
POSITION TTTLE, SERIES, AND GRADE: £n U € r/(umlw 6S-A9- 1Y

MEDICAL MONITORING PROGRAM REQUIREMENTS
This position IS in the medical monitoring program.
O This position IS NOT in the medical monitoring program.

Regional Safety & Health Officer Concurrence: ‘2 L——T_ L\m__%(& Lc:_t‘s

DRUG TESTING PROGRAM '
is position IS in the drug testing program.

00" This position IS NOT in the drug testing pr

Drug Testing Program Coordinator Concurrenc &ﬁ(// / ,////Q/ /

FLSA EXEMPTION
O This position is Non-Exempt from FLSA.

Mis position is Exempt from FLSA.

EXTRAMURAL RESOURCES MANAGEMENT DUTIES
‘0 _This position has NO extramural resources management responsibilities.
Total extramural resources management duties occupy less than 25% of the time and a
Position Description (PD) amendment is added to the position description in the form of
the Extramural Resources Management Duties Checklist.

0 Total Extramural Resources Management Duties occupy 25% to 50% of time. These
duties are indicated in a PD amendment added to the position description in the form of
the Extramural Resources Management Duties Checklist and described in the position
description.

O Total Extramural Resources Management duties occupy more than 50% of time. These
duties are indicated in the PD amendment added to the position description in the form of
the Extramural Resources Management Duties Checklist and described in the position
description.

PROPERTY MANAGEMENT, PROPERTY ACCOUNTABILITY AND PROPERTY
UTILIZATION OF EPA’S REAL AND PERSONAL PROPERTY
This position has NO property management, property accountability and property
utilization of real and/or personal property responsibilities.

O This Position is a [ ] Property Management Officer (PMO); [ ] Property Accountability
Officer (PAQ); [ ] Property Utilization Officer (PUO) and/or [ ] Custodial Officer
duties occupy less than 25% of the time and a Position Description (PD) amendment is
added to the position. description in the form of a Property Management, Property
Accountability and Property Utilization Checklist.

O More than 25% is described in the position description.



RISK DESIGNATION (Complete the attached Risk Designation Form)
Risk Level: /75 ~ Computer-ADP:

Minimum Invesngatlon 45501

Adjustment for Uniqueness and Umfornuty
75 A(, 25§

Regional Secunty Offi ce& ,/ Vel j W‘)

/

e/ fl"\/@ s /o7 /o
Supervxsor Signatlﬁ-e / - |
N Crs . O / },/5(6{ _Review

Classification Specialist Date

(Attached to Original Position Descriptioﬁ)



SUITABILITY PROCESSING HANDBOOK - OFFICIAL USE ONLY

MARCH 2002 D-R-A-F-T
POSITION DESIGNATION RECORD 5/@5[% e,
AGENCY: EPA/Reglon 7_ PROGRAM: SS9 PF
POSITION TITLE, SERIES, & GRADE: _1=al\) A/ g 68 K191 L/
POSITION DESCRIPTION #: _ 00059728

f('-.‘ B ‘1
lll. POSITION BE su;gé'rion {signature)

RISK DESIGNATION SYSTEM
Lt PROGRAM DESIGNATION

IMPACT Integrity & Efficiency of Service.. N T s el

l; tantial, Moderate LJ.m:Lf-c:-_::'!\ -
SCO E of Operatlons Integrty & Efficiency of Service... [ sl L ]gé{l

(Worldwide, Governmentwide, Multia N? c:){ KTe J
PROGRAM DESlGNATION (Major, Substantial, Moderata, LII"I"II'(EC%’. S bos 7% ﬁ ]é
(refer to chart in‘Appendix B, page 4) St bsheetiel

II. POSITION RISK DESIGNATION POINTS
RISK FACTORS & POINTS:

Stv:

—— 1 Note “(¢)" affer the risk Ieve.f d‘ !
UNADJUSTED RISK LEVEL...... /L 7’/(_ T -~ this is 2 Computer-ADP
MINIMUM INVESTIGATION. ... (5 f ' T

ADJUSTMENTS FOR UNIQUENESS AND UNIFORMITY? COMMENTS:

7S e

FINAL DESIGNAT]ON (Risk level/Sensitivity level/Access levell...v..av. . g’/ﬂ
MINIMUM INVESTIGATION......coviiiiiiiiiremeeiniareens 595"2'
G4PAT ooy
| )) 3508
NAME & SIGNATURE OF AG| ( DESIGNATOR DATE

Appendix B, Page 2



SUITABILITY PROCESSING HANDBOOK - OFFICIAL USE ONLY
MARCH 2002 D-R-A-F-T

FILLING OUT THE POSITION DESIGNATION RECORD
Program Designation
» Program Designation. The agency identifies both the impact and scope of an agency or agency
program as related to the integrity and efficiency of the service. This determines the “program
designation. ” —— .
Use these step: and Tabler 1 on the next page to complete part I —*Program Placement”
1) Lmpact on the Integrity and Efficiency of the Service: Identify the impact description in the
IMPACT column of Table 1 that best describes the agency or agency program. If there is a
~"question regarding the designation of an agency or agency progratn at one of two impact

descriptions (such as whether it is SUBSTANTIAL or MODERATE), the decision should be based on
the best interests of the agency mission.

2) Scope of Operations in Terms of the Integrity and Efficiency of the Service: Identify the
scope of operations described in the four SCOPE OF OPERATIONS columns of Table 1.

3} Determining Program Designation: The box af the intcr-section of the IMPACT row and
SCOPE column identifies the program designation.

Examples:

(@ SUBSTANTIAL IMPACT and @ MULTIAGENCY SCOPE = @ SUBSTANTIAL Program Designation.

- D LIMITED IMPACT and @ WORLDWIDE SCOPE = & MODERATE Program Designation.

‘ Appendix B, Page 3
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5/18/00
TEAM LEADER PART I1 EVALUATION STATEMENT .

FOSITION: Ewu Envg C(_eaAC%OSC-j CS-KI9-1¢
ORGANIZATION: §UPF/ ERS 6/PPSS

X L MEETS DEFINITION OF TEAM LEADER

E/ The Team Leader duties are a regular and recurring part of the employee’s

/ signments.
/ pproximately </ 2 % or more time is spent performing the team leader duties.
/Téeads a team of “GS” two-grade interval work.
Usually participates in the work of the team by performing work that is of the
same kind & level as the highest level of work accomplished by the team led.

oI. BASE LEVEL OF WORK LEAD
(Indicate positions on team, including those *excluded from base level by grade and
series (using full performance level).
Excluded: Those positions with an extraordinary degree of independence or
have personal accomplishments {e.g. persons who grade are based on: a) impact
of person on the position; b) recognized as regional, national or international
expert; c) has statute in professional; and/or d) in an incumbency only allocated

X I. TEAM LEADER FUNCTIONS
(Meets all of the first 7 and a total of 14 of the 20 tasks listed.)

position.

oNnrY ] - -\"" ‘2—- - ‘ i
Jobafren , (8- 125 72dd Campbe)|

Mocaw Dranlhorst, -5 §19 0‘! SR v o
P Buldwoe Lo B0 0  Adean B
Ku--k. . Le\/ , (-5 ootz s en \—\c,;\m\km-_»

( oue Cotersdt vaT o . o5t 7(“7%)
This teamn leader position consistently assists the téam through knowledge
building skills and techniques such as group facilitation, coordination, coaching, problem solving, interpersonal
communication, integration of work processes and products, obtaining resources and liaison with the supervisor.
The team leader is dlso accountable for outcomes and results (timely delivery of quality work products and services

produced).

and application of Jeadership and team

ﬁRG‘A]NIN G UNIT iSTAJI‘US.])ETERl,\’ﬂNA'I’ION i
" BU

4 NBU  ~



Based on the above, this position meets the classification criteria for a team leader position and is
classified as a:

Lead
O final grade based on team leader duties (I grade above base level)
| grade based on personal work at the same grade as the team leader duties

L FONMENTAL EnJg/nfee r (Leader)
graded and titled on basis of non-leader responsibilities

Cs-0gl9-1¢

Pay Plan, Series and Grade

VJ\CH_&W@\/\,—-/ /%/5/4(

Classification Signature Date




DEPT 1D 000000 5363

United States Environmental Projecion Agency 1. DUTY LOCATION i 0| ER
POSITTON DESCRIPTION COVERSHEET Kansas Clty, Kansas ﬁs?&_%a

] 3, C!L.ASS"’-‘ICATIO‘N ACTION: &, Reference of Serfes and Dats of Standards Used to Clasulfy this Podtion

b, Title , & Servico d. Series ¢, Grada 1. CLC
Officlal Environmantal :
Allocation . i ental Enginesr G3 089 14
4 SUPERVISOR'S
RECOMMENDATION

GANIZATYPNAL £ OF POSITION (If sny) 6. NAMR OF EMIFLOYER
B P . Lt gntt axa uens
plete organizationl breskdown) |

7. ORGANTZATION (pive

a U, §. ENVIRONMENTAL PROTECTION AGENCY ' m N\CAL a..;"e.- DFACE
: 2
. .

b Region 7
—
e Air & Waate Managemoat Riviaion 3 /(/}
: . o [ O
4. Air Parmitting ~nd Compliance -(ARCO) h. EPAYS Orgeatuation Code 307 64902

3. SUPERVISORYMANAGERIAL DESIGNATION

[J1S] Firstor Sueond kevel supervisor; An individual who performs supervisory work snd managerial respongibilitics that require accomplishment
of work through combinzd technical ard adrministrative direction of othérs and mests the requirements fot coverage s described in the

' Genéral Schedule Suporvisory Guide.

O {At  Anindividuml (as dofinod in Section 7103(a)10) of Tifle V of the U.S. Code) who is authorizzd to hire, direct, asaign, promote, rewand,
transfer, lay off, suspend, discipline, or remove onc or morc emplayens, ot offoctively recormend such action. The exercise of this

. responsibility is nol routine ot clerical in nature, but requires the consistent exercise of Independent judpment. .

O ™) A menager wha directs the work of an orgenization; is accountsble for the success of ling or stafl programs; monitors, ovaluetes, and adjusts
program activities; pnd performs the full range of duties outlined in the Genenl Schedule Supcrvisory Guide. May also inctude deputies who
Fully share responsibitity for managing the organizotion or who serve 48 an alicr 5go to the manager, .

OBl A management official (as defincd in Section 7103(aX11) of Titie V of the U.S. Code) wha formulates, determines or influences an
arganizaticn's policics. This means creating, establishing, or prescribmg genenal principles, plany, or couwrses of action for an argenization; or
bringing about & course of actlon for the organization. Management officials must actively participate in shaping tha organization’s policics
not just intorpret aws end regulations give resouree information or recommendations or scrve as caperts or highly truined professionals who
implement ar intcrprat the orpganization’s policies und plans. :

(] [T] “Team Leader This position mects the requirerents for coverage under Pert 11 of the Work Leader Grade Evaluation Guide.

r‘

|

i [N] Noncof the above wpplies. Thisisa non-rupcrvisory/non-mansgorial positon.

9. SUPERVISORY CEATIFICATION | rertly thal thls 15 a0 sccurnie statemet of the major dutles and responsbliides of this pocition end its prpasizaionsl
relationships and (hat the position 1 neceryary 10 tarry oot povernmental functions for whith | 3m rexponsibie. The ceriification is made with the knowladgs (hat
this lnformation is to be used for statutory purpaiss retating to appoiniment snd pryment of public ﬁtndt.. and that (alse or misteading statements may constitute

violatiens of such statuted or thelr Img}emmﬂw%

u. Typad Namc and Tills of immedlate Supervisor 4. Typed Name ond Title of Second-Lave) Supervisar

Mark A. Bmith, Branch Chiet, APCO ' : ebacca Waebsr, Director AWKD
b. Skgrature . t. Dytn e Signatur . I.Nals
V(/(/{MQQ '3721110 ‘ ?IM}M
-y

\J

10. DFFICIAL CLASSIRICATION CERTIFICATION

) ' ' ' [
2. PIThia position has 11 pasition devetops a5 planned and employee progresscs | b Fulr Laber Standards Act [ Fmdiuz?
no pramotlon potential. _satisfaciorlly, this pogition hay ymown proorotion potentisl to grads: O Neaexempt F1 Exompt Code . Z
d. Bargalning | & Chech; if epplleable: . $ignature ’y ¢ Onto
Unit Code {JMedical Monitoring Required : i/ .
T ci O Extramural Resources Management Dutles (% of Uma) --’.'/!.:Ul T .’.".L-uj" ; /l-*‘f- , i

A [ This postion 1z subjeet to random drug testiag( ) k i

L REMARKS b § Feaiiiy 18 FEESS P L0 Vet Hed 80 ER o Rhaed!
P ctindiiy s WD e Rreueieals ©F XKD WEF

WP 8.0 7eryion of EPA Farm 3150-1(Rev 11999)



ENVIRONMENTAL ENGINEER POSITION DESCRIPTION
GS-0819-14

INTRODUCTION: This position is located in the Air Permitting and Compliance Branch

(APCO), but is responsible for working closely with and providing expert ddvice to the Region %

7, EPA Headquarters, DOJ, and consulting with states and industry. The position uses af P /

knowledge and skills in related physical sciences to serve as professional and technical authority
in development of enforcement guidance, training and implementation. :

This position serves as national air permit climate change expert and technical enforcement
authority for the Clean Air Act (CAA). The overall object of this position is to assure that the
CAA programs are complied with to control the emissions of regulated air poliutants (including
greenhousc gases (GHGs)) into the ambient air of the Unite States. The incumbent has expertise
in enforcement activities and will work in one or more of these CAA programs: hazardous air
pollutants regulated under the Maximum Achievable Control Technology (MACT) and National
Emissions Standards for Hazardous Air Pollutants (NESHAPS) programs; New Source
Performance Standard(NSPS), State Jmplementation, Plans (SIPs) and New Source Review
(NSR) Requircments. The incumbent is also responsible for liaison activities with state and local
government officials EPA headquarters offices and EPA contractors regarding enforcement of
new source and operating air permit programs, including those permits required solely for
GHGs. ' '

' MAJOR DUTIES:

Represent Region 7 on national workgroups involving Greenhouse Gas regulations. Develop
Region 7 Air Permitting strategy for the irapacts of Climate Change of CAA regulatory change.
Provide leadership and outreach to states and other stakeholders on new GHG permitting and
regulatory obligations. '

Develop products such as guidance docmncnfs for GHG Bost Available Control Technology
(BACT) for select industries. Provide leadership and expertise to Headquarters s on control
technology development and cominercial scale application of GHG control scenarios.

As Sublead for Air Enforcement, provide leadership and mdhaﬁon on issues related to GHG
enforcement and compliance monitaring. For example, lead the GHG Compliance Monitoring
Workgroup. : ' :

Serveasa semior technical advisor and expert to the Director of the Ar and Waste Management
Division and the Chief of the Air Permitting and Compliance Branch on Clean Air Act
requirements in enforcing permitting and other regulatory requirements related to GHGs.

Serve as ap expert witness in high level air controversial public hearings, trials, depositions, ot
otherwise provides testimony or expert in matters related to GHG permit decisions.

Develop, coordinate, and supply information to EPA Headquarters. Regions, and states on GHG
regulatory issues, such as GHG BACT for coal-fired power plants across the United States,
especielly information on new or expansion projects.

- Immediate ©FFca

30/20



Develop, coordinate, and serve as & national information clearinghouse on GHG Permit policy
and guidance. ' )

Develup technical data and information on the types and amounts of biomass and biofuel power
generation projects, associated air emissions, and the methods and costs for treatment and/or
control. Serve as GHG technical consultant to permit writers in the regional and state offices
that have the approved/delegated air permit issuing authority, providing technical assistance and
training respect to instaliation of GHG air pollution control. :

Develop strategy for implement Region 7 ajr enforcement priorities. Coordinate the review
documents and indentify violations of NSPS and PSD violations. Develop case theory and
develops DOJ referral package with Region 7 counsel. Tracks enforcement case milestones to

_ensure ACS and other commitments are met. Depending on workload, may oversee PSD
investigation or DOJ referral and/or lead investigations.

Evaluate and lead an investigation into state permitling activity in National priority sectors to
better understand whether PSD permits arc needed in this sector and associated environmental
and climate change impacts. Activities could include preparing a detailed analysis of each state,
developing an inventory of major sources, locations {e.g. Google map), potential emissions -
(including GHGs), actual emissions, construction permitting activity over the past 5-10 years,
production trends, emission trends, NSPS applicability, etc, to help us determine whether this
industry is meeting its permitting obligations.

Using engineering principles and conccpts, serve as a technical expert and resource representing
the EPA air permitting program to State, Local and Tribal governments, industry and special
interest organizations. The incumbent’s assignments are technically complex and precedent-
setting. As such, the incumbent has overall independent responsibility for complex technical
problem solving resulting in specific project solutions and general program direction.

Provides expert advice regarding matters relating to the development, implementation and
monitoring of federally required Clean Air Act provisions and implementing regulations, policies
and plans.- Identifics innovative and insightful approaches for purposes of reviewing, analyzing, .
and recommending modifications of complex air related plans and programs developed by State,
Jocal and Tribal governments which arc responsible for implementing various aspects of the
Clear Air Act. ’ )

‘Serve as a technical authority in resolving controversial situations and issues such as conflicting
program goals or conflicting statc and federal program requirements. Review, analyzes, and
provides comments regarding technically complex and controversial documents and data
analysis supporting decisions regarding the regional air permitting program.

Develops and utilizes national and regional multimedia approaches to promote consistency and
efficiency within the air program. Works with other air permit personnel and other media
programs to develop comprehensive strategies to address regional issues regarding air
permitting. :



Communicate with Agency management, colleagues and other experts outside the Agency to
gain information and corroboration regarding innovative finding and solutions to complex
problems. Writes study proposals, project plans, scientific and technical papers

Provides technical expertise related to the issuance of CAA permits and the application of CAA
requirements by state and local air pollution control agencies. Evaluate the performance of state
programs, to ensure that the air permitting programs are properly implemented. Provides expert
advice on the guality of those programs. Discusses major source permitting requirements with
industry, states and the public, and provides technical support to defend technical and legal
challenges to permits requirements. Meets with state program manages to provide expert advice
and assistance on all aspects of implementation including regulatory and public requirements,
Jegislation CAA permitting applicability, technical aspects of permits, application proves, and
permit issuance strategies. -

Disseminate scientific/technical information through oral briefing, written documents,
workshop/conference/seminar presentations, and/or legal hearings regarding various aspects of
overall air quality. Review and evaluates data submittals and/or requests involving an air related
scientific or enforcement activity.

Review and comment proposed federal regulation in support of program regulatory actions
promulgated by the Agency. Develop regional technical and programmatic skill for purposes of
new federal regulation implementation at the regional level. Develop technical analysis when
needed in support of comments on proposed regulations or regional implementation of the same.
Develop and/or revises regional guidance and policies required in support of implementing
regional environmental programs or initiatives. :

Provide analysis and advice to EPA Headguarters and Regions on highly visible and
controversial issues, such as greenhouse gas (GHG) emissions from stationary sources
contributing to global climate change. :

Provide analysis advice and expertise on coal-fired power plants system designs, such as
integrated gasification combines-cycle combustion (IGCC) or supercritical boiler designs.

Participate in interagency meeting or conferences as an authority in specialty area. Participates
in meetings or conferences within the agency to plan cooperative activities and devise concerted
approaches to problems.

KNOWLEDGE REQUIRED BY THE POSITION (Level 1-8, 1550 pts)

Mastery of concepts, principles, and practices of environmental engineering that enables the
employee to serve as a technical authority on air enforcement and climate change issues.
Mastery of principles and practices applicable to the most complex technical problems associated
with air quality issues encountered by industry and state of local air agencies, including state-of-
the-art technology and equipment development. ' :



Ability to apply originally to engineering decisions to assure that the latest developments in the
air pollution control are accurately assesses for application to unique and controversial existing
problems within the region. Ability to express expert engineering knowledge in verbal and
written communications to support acceptance of function as a regional expert in contacts with
other programs, other agencies and consulting firms with whom he has frequent dealings. '

Mastery of advanced sufficient environmental engineering apply new developments and theories
to critical and novel problems; exSend and modify approaches, precedents and methods to solve
a variety of significantly affect the content, interpretation, or development of major policies or
programs concerning critical or major technical issues.

Mastery of the Clean Air Act (CAA) and its implementing regulations, related to such programs
as MACT, NSPS, NESHAPs, SIP and NSR.

Ability to develop and interpret guidelines, policies or methods and formulate decisions
regarding necessary actions which include largely undefined issues and elements which
ultimately affect air quality in Region 7 states.

Demonstrates skill to foster cooperation and team approaches, motivate and be creative in
resolving unprecedented issues. :

Knowledge and skill to serve as an expert witness in court cases on the state-of-the-art and
economic feasibility of enforcing GHG air pollution control technology; and to advise on the
acceptability of variety of advanced control technologies in meeting air pollution limitations.

Expert knowledge and skill to evaluate the impact of a range of pollutant emissions limitations,
taking into account: (1) the limits of current control technology, (2) the cost associated with
_requiring different levels of emissions and, (3) the limitations of individual companies in meeting
a specific standard. o

Mastery of methods and procedures involved in the compilation of fechnica_l ﬂndi}igs presented
and in determining the acceptability of procedures of specific standards being challenged in
court.

SUPERVISORY CONTROLS (Level 2-3, 650 pts)

The supervisor provides administrative guidance in the form of general legislative, mission,
policy directions, and resource constraints. The engineer has responsibility for planning,
designing and carrying out programs, projects, studies, or other work independently. Technical
decisions are considered as authoritative and are accepted without significant change. The
engineer works with a high degree of independence in seeking optimum technical or policy
solutions to problems in light-of current scientific developments or trends in Greenhouse Gas
permitting and enforcement. The engineer regularly represents the Agency in dealing with the
public and state, other federal and local agencies. Completed work is reviewed only in terms of
consistency with broad agency goals and adhering to program objectives.



GUIDELINES (Level 3-5, 650 pts) -

Guidelines are basic legislation and/or broadly stated Agency regulations and policy statements.
At this level, the engineer is a recognized technical authority and expert in the interpretation of
such broad guidelines, and must exercise considerable judgment and ingenuity in interpreting
and adapting guides that exist and in developing new and improved hypotheses, approaches, or
concepts not previously tested ot reported n the literature of the field.

Within the Clean Air Act policy guidance, the engineer develops emissions limitations end
guidelines to by applied and enforced industry-wide. Virtually every limitation established is
challenged - either by industry on the basis of the limitation is too stringent or by snvironmental
groups on the basis that they limitation allows too much pollution. The cngineer adapts and
interprets existing state-of-thc-art guides within the scope of new as well as anticipated court
decisions to counter arguments from cach side of the issue.

COMPLEXITY (Level 4-5, 325 pts)

Assignments included a broad range of duties involving substantial depth and breadth, numerous
interrelationships, many complex features or variables, and often new theories or methodologies
in the removal of pollutants from coel-fired power plants emissions. They typically involve
distilling national goals and priorities into regional applications by interpreting and adapting
Agency-level directives. The engineer must be versatile and innovative in adapting, modifying,
and making compromises with standard guides and methods to originate new technigues or
criteria. :

Problems include economic constraints of industry, the state-of-the-art of control technologies,
and integration of this poltution contro! into the broader concept of all air pollution sources.
Highly complex and controversial issues will be resolved involving competing interests, such as
the need to mitigate the impacts of new growth with the heavy demand for new energy sources
from coal as a result of increased population and electricity use. However, public interest, fueled
by environmental groups, demands that the ultimate goal of zero pollution is immediatety
attained. The engineer is therefore working in a complex area, with socio-¢conomic
implications, under close public scrutiny, and is responsible to.the courts for decisions rendered.

SCOPE AND EFFECT (Level 5-5, 325 pts)

The purpose of the work is to serve as & technical authority and provide the guidance and |
leadership necessary 1o resolve matter, which are complex, controversial, or which set general ‘ i
precedent, or involve delicate coordination or negotiation of major consequences. The engineer |
plans and conducts emission analysis that is national is scope with implications on the many

industrial sectors nationwide. These analyses are translated into precedent setting court decision

or national rule changes measured in millions {and billions) of dollars immediately and millions

more over the course of operations. The engineer serves as a national expert advisor and



consultant to officials and manages within and outside the agency on issues related to GHG
emissions and enforcement. Efforts affect policy or other decisions, the work of other technical
authorities, or major aspects of EPA programs.

PERSONAL CONTACTS (Level 6-3, 60 pts)

Personal contacts are with senior level managers at state and local agencies and technical and
scientific staff, engineers, local representatives of institutions, industry and media

_ representatives, lawyers, members of congressional committees, officials or subject matter
specialists of various industrial groups and the general public. Contacts often involve the
participation on committees, work groups and conferences that include state, local and private
‘sector representatives. Contacts within the Agency are with senior level managers and staff, both
at the regional office and at Headquarter offices.

PURPOSEOF CONTACTS (Level 7-4, 220 pts)

“The purpose of the contacts is to present expert opinions and analysis on complex engineering
and scientific policy questions to policymakers, and to participate in conferences, meetings, or
presentations involving problems, or issues that have regional or national sensitivity or
consequence. Such active participation in high-level conferences, negotiations, and meetings
involves subject matter on which there are invariably conflicting interests or opinions, The
engineer must persuade or influence other subject-matter experts and/or policymakers to adopt
recommended technical approaches and concepts amid substantial disagreement on the best
course action. As an expert witness in court, the engineer is called upon to justify and defend
highly significant and controversial air pollution engineering and enforcement. In meetings with
industrial representatives, the engineer represents the agency in an attempt to negotiate and settle
controversial, and novel approaches to emission limitations prior to issuance of 2 permit
limitation. ‘ : '

PEYSICAL DEMANDS (Level 8-1, 5 pts)
The work within the office is sedentary in nature, however, during field visits, there is

considerable physical exertion (walking, bending, climbing). Travel in the performance of -
assigned duties is essential.

WORXK ENVIRONMENT (Level 9-1, 5 pts)

Work is usually in an office setting, either at the regional office or while visiting the state
agency. '

PARTICIPATION IN THE MEDICAL MONITORING PROGRAM IS NOT REQUIRED

Total = 3790 points



ADDENDUM 'POSITION DE: G _
POSITION NUMBER: 00 & %S22( TRAVEL: #days per month [/ ’é

MEDICAL MONITORING PROGRAM REQUIREMENTS
[ ] This position IS in the medical monitering program.
E3This position IS NOT in the medical monitoring program.

Regional Safety & Health Officer Concurrence:
[ ] Compliance with EPA Order 3500.1, Inspector Training Program is reql.ured

DRUG TESTING PROGRAM
[ ] This position IS in the drug testing program.

[ | This position IS NOT in the drug testing program.
Drug Testing Program Coordinator Concurrence:

BARGAINING UNIT DESIGNATION
{Position is included in the [$NTEU (0029) [ ] AFGE (0011)
[ ] Position is eligible for inclusion in a BU but currently not covered (7777).
[ ] Position is excluded from the BU (8888).

EXTRAMURAL RESOURCES MANAGEMENT DUTIES
[ §-FHLiS position has NO extramural resources management responsibilities.

[ ] Total extramural resources management duties occupy less than 359 of the time and a
Position Description (PD) amendment is added to the position description in the form of the
Extramural Resources Management Duties Cliecklist.

{ ] Total Extramural Resourcés Management Duties occupy 25% to 50% of time, These
duties arc indicated in a PD amendment added to the position description in the form of the
Extramural Resources Management Duties Checklist and described in the position description.

[ ] Total Extramural Resources Management duties occupy more than 50% of time. These .
duties are indicated in the PD) amendment added to the position description in the form of the
Extramural Resources Management Duties Checklist and described in the position description.

PROPERTY MANAGEMENT, PROPERTY ACCOUNTABILITY AND PROPERTY
UTILIZATION OF EPA’S REAL AND PERSONAL PROPERTY

[ s position has NO property management, property accounta.bﬂlty and property
utilization of real and/or personal property responsibilities, _

[] 'I'hls Position is & [ ] Property Management Officer (PMO); [ ] Property Accountability
Officer (PAO); {] Property Utilization Officer PUO) and/or [ ] Custodial Officer duties
occupy less than 25% of the time and a Position Description (PD) amendment is added to the
position description in the form of a Property Management, Property Accountability and Property
Utilization Checkllst.

[ ] More than 25% is described in the position description.

AN j O | /_//;ié//

Supervisor Signature ,
(Attached to Original Position Description Form dated 8/09) PD Addendum Form dated 3/10
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[J [S]  First or Second level supervisor: An individual who performs supervisory work and managerial responsibilities that require accomplishment
of work through combined technical and administrative direction of others and meets the requirements for coverage as described in the
General Schedule Supervisory Guide. '

O [A]  Anindividual (as defined in Section 7103(a)(10) of Title V of the U.S. Code) who is authorized to hire, direct; assign, promote, reward,
transfer, lay off, suspend, discipline, or remove one or more employees, or effectively recommend such action. The exercise of this
responsibility is not routine or clerical in nature, but requires the consistent exercise of independent judgment. .

O (M] A manager who directs the work of an organization; is accountable for the success of tine or staff programs; monitors, evaluates; and adjusts
program activities; and performs the full range of duties outlined in the General Schedule Supervisory Guide, May also include deputies who
fully share responsibility for managing the organization or who serve as an alter ego to thé manager. '

[J [BI A management official (as defined in Section 7103(g)(1 1)} of Title V of the U.S. Code) who formulates, determines or influences an
organization's policies. This means creating, establishing, or prescribing general principles, plans, or courses of action for an organization; or
bringing about a course of action for the organization. Management officials must actively participate in shaping the organization's policies-
not just interpret laws and regulations give resource informition or recommiendations or serve as experts or highly trained professionals who
implement or interpret the organization's policies and plans.

{J [T] “Team Leader” This position meets the requirements for coverage under Part II of the Work Leader Grade Evaluation Guide.
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violations of such statutes or their implementing regulations.
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ENVIRONMENTAL ENGINEER, GS-0819-14
Introduction:

One of most important goals of the Environmental Protection Agency is to ensure clean
air to breath. The benefits derived from improving public health through implementing
the Clean Air Act (CAA) exceed $400 billion per year and dwarf the benefits produced
from all other Federal regulation combined (Source: Office of Management and Budget).
The single largest source of air pollution in the United States comes from the coal-fired
power plant industry. Less air-pollution from power plants means fewer cases of asthma,
respiratory illnesses, and other serious illnéss. The CAA provides several mechanisms to
ensure air pollution emissions are reduced, especially from coal fired power plants.
Regulations such as the Clean Air Interstate Rule, Clean Air Mercury Rule, Acid Rain
Program, Regional Haze Program, and New Source Review and Prevention of Significant
Deterioration Permit (PSD) Programs reduce air pollution'emissions from the coal fired
power plant sector. Due to EPA’s efforts, coal-fired power plant air emissions have
decreased over 50% since 1980, while at the same time coal-fired generating capacity has
increased 85%. These reductions in air pollution emissions have saved lives, improved
public health and welfare, improved visibility in pristine areas, and reduced the effects of
acid deposition (“rain”).

One critical role for EPA is to establish and enforce air pollution limits through PSD
permits. EPA and approved state programs issue air pollution permits, which establish
air pollution control requirements such as Best Available Control Technology (BACT).
Air pollution limits, such as BACT, are constantly changing as technology and economic
conditions change, which require tremendous technical expertise to understand and stay
current with the latest control technologies and achievable control efficiencies. It is
critical that any new air pollution source or modification to an ex1st1ng source (e.g. a
coal-fired power plant) go through a permit review to ensure air quality will not degrade.
Enforcing permit conditions is an important tool to ensure that industry complies with the
CAA.

This position is a national expert on coal-fired power plant permitting and enforcement.
In this role, the incumbent is responsible for providing expert advice and consultation to
EPA’s Office of Air Quality Planning and Standards (OAQPS) and Air Enforcement
Division (AED), EPA Regional Offices, and the Department of Justice (DOJ) in the
execution and technical review of PSD permit and enforcement efforts at coal-fired
power plants. This position provides expert analysis, consultation, and advice on national
-enforcement cases, such as American Electric Power’s (AEP) coal-fired power plants air
enforcement case, which recently resulted in the single largest environmental civil case -
ever settled by EPA and the DOJ. Through EPA air enforcement efforts AEP agreed to
cut 813,000 tons of air pollutants annually from 16 plants around the country at an
estimated cost of more than $4.6 billion, pay a $15 million penalty, and spend $60
million on projects to mitigate the adverse effects of its past excess emissions. The record
settlement will save $32 billion in annual health costs for Americans.



The focus of this position includes permlt reviews, best available air pollution control
technology analysis, continuous emissions momtonng systems (CC EMS) analysis, and
overall impact of coal-fired power plants on attainment of Natiornal Ambient Air Quality
Standards (NAAQS) and other hazardous air pollutants. This position is located in the
Air Permitting and Compliance Branch (APCO), but is responsible for working closely
with and providing expert advice to the Air Planning Development Branch (APDB), EPA
Headquarters, DOJ, and consulting with states and industry. The incumbent uses
knowledge and skills in related physical sciences to serve as professional and technical’
authority in development of coal-fired power plant air permitting and enforcement
guidance, training, and implementation.

Major Dutjes:

The incumbent serves as a national and regional technical authority in providing expert
advice and assistance to EPA Headquarters and Regions, DOJ, state and local air
programs, and industry on matters pertaining to air permitting and enforcement at coal-
fired power plants.

Incumbent serves as a senior technical advisor and expert to the Director of the Air and
Waste Management Division and the Chief of the Air Permitting and Compliance Branch
on Clean Air Act requirements in enforcing permitting requirements with coal-fired
power plants.

Serves as an expert witness in high level and controversial trials, depositions, or
otherwise provides testimony or expert advice in matters related to coal-fired power plant
enforcement.

Leads National coal-fired power plant énforcement workgroup. Develops strategies,
methods, and technology to determine best available air pollution control technology at
coal-fired power plants.

Serves as a national expert and advisor to EPA Headquarters, states, and industry on the
continuous emissions momtormg systems (CEMS) related to the operation of coal-fired
power plants. Presents papers at national conferences on the state of CEMS technology.
CEMS are the primary method of verifying compliance with air emissions limits at coal-
fired power plants. Verified and accurate data is critical to the success of other EPA
programs, such as the air pollution modeling program, the ‘Clean Air Interstate Rule, the
NOx SIP Call, the Acid Rain Program, and the Regional Haze Program.

Informs and provides expert advice to EPA Regions, Headquarters, and DOJ on practical
and feasible air pollution control technology methods to resolve coal-fired power plant
enforcement cases. ‘

Develops, coordinates,.and supplies information to EPA Headquarters Regions, and
states on coal-fired power plants across the United States, especially information on new
or expansion projects.



Develops, coordinates, and serves as a national information clearinghouse on PSD Permit
policy and guidance.

Develops, coordinates, and serves as a national information clearinghouse for the
Administrator on Title V Air Operating Permits policy, guidance, and petitions.

Serves as a national expert on air pollution issues common to the Midwest, such as
ethanol and biofuels productlon Serve as the singular Regional representative and expert
to EPA Headquarters on rulemaking efforts affecting the biofuels industry such as the
Ethanol PSD air permit ruIe

Incumbent provides expert advice and consultation to the agency, state and local.
representatives and to industry on problems-of a highly technical nature pertaining to new
and novel areas for which there are no established guidelines, criteria or specifications -
relating to implementation of the Clean Air Act, specifically, the coal-fired power plant
sector,

Incumbent evaluates technical data and information provided by industry, the public, and
regional program staffs and reviews clean air act requlremcnts to determine the impact of
air pollution on ambient air as well as reviewing the economic and overall cost impact on
the industry.

Incumbent reviews and evaluates alternative and sometimes conflicting engineering
techniques of an advanced nature for their effectiveness and efficiency and suggests
technical requirements necessary within the same industrial sector to support the
advanced technology objectives and new air pollution requirements. Incumbent
Identifies discrepancies or inadequacies in scientific and technical reports, resolves
problems and recommends solutions concermng priority of operational needs,
coordination, investigation and planning,

Incumbent maintains current knowledge of advanced technology as it directly relates to
- permit enforcement with coal-fired power plants. Provide technical consultation to the
enforcement officials, general counsel, regional offices, and state officials, serving as an
authoritative source of expertise in coal-fired power plant electric generation technology
and control. Provide general technical consultation and guidance within and outside the
agency. Provide technical assistance to the Department of Justice in developing
responses to briefs filed in any Federal circuit courts of appeal. Evaluates issues raised by
petitioner in each judicial review and develops the agency's technical responses to the
briefs and counter-briefs.

Develop technical data and information on the types and amounts of potentially
hazardous air pollutants present in air emissions and the methods and costs for treatment
and/or control. Serve as technical consultant to permit writers in the regional and state
offices that have the approved/delegated air permit issuing authority, providing technical



assistance and training with respect to installation of air pollution control and continuous
emissions monitoring systems (CEMS) at coal-fired power plants.

Keep abreast of new methods and developments in coal-fired power plants and, as
requested, advises appropriate officials of progress and difficulties encountered. Keep
informed of activities and programs of professional and scientific societies related to air
pollution monitoring and control, such as the Electric Power Resources Institute (EPRI).

Consult and coordinate with other engineers, economists, and lawyers in the agency and
those of other agencies who also are considered experts. Contact representatives of public
and private agencies and groups at the Federal, state, interstate, and-local levels to
exchange useful information on progress in the field and to assure compatibility with
similar programs being conducted by other agencies.

Participate in interagency meetings or conferénces as an authority in specialty area..
Participates in meetings or conferences within the agency to plan cooperative act1v1t1es
and devise concerted approaches to problems

Reviews, analyzes, and recommends modifications of plans and programs affecting coal-
fired power plants to implement provisions of the CAA and, in particular, attain the
Natlonal Ambient Air Quality Standards or other health-based standards.

Provides expert analysis and advice to EPA Headquarters and Regions on highly visible
and controversial issues, such as greenhouse gas (GHG) emissions from coal-fired power
plants contributing to global climate change.

Factor 1, Knowledge Required by the Position'v Level 1-8 1550 Points

Mastery of advanced engineering principles, concepts, practices, methods, and techniques
to apply new developments and theories to major problems in the area of air pollution
control technologies and their economic implications for coal-fired power plants which
are not susceptible to treatment by accepted methods. The incumbent is the recognized
.authority in coal-fired power plant permitting and enforcement. Provides expert advice
and consulting services to industry and contractor representatives, who are generally
experts and consultants themselves. Provides expert advice and recommendations on
issues of national significance with coal-fired power plants.

Expert knowledge of federal, state, and local laws and regulations, documentation and
reporting requirements, and lawmaking/rulemaking process sufficient to make decisions
or recommendations significantly changing, interpreting, or expanding important
Agency/national policies and programs related to coal-fired power plant permitting and
enforcement.

Knowledge and skill to serve as an expert witness in court cases on the state-of-the-art
and economic feasibility of enforcing an air pollution control technology; and to advise



on the acceptability of a variety of advanced control technologies in méeting air pollution
limitations,

Knowledge and skill to evaluate the impact of a range of pollutant emission limitations
that may be imposed on coal-fired power plants, taking into account: (1) the limits of -
current control technology, (2) the cost associated with requiring different levels of
emissions, and, (3) the limitations of individual companies or groups of companies in
meeting a specific standard. '

Familiarity with methods and procedures involved in the compilation of technical
findings presented and in determining the acceptability of procedures of specific
standards being challenged in court. '

Factor 2, Slipervisory Controls Level 2-5 650 Points

The supervisor. provides-only administrative guidance in the formi of general legislative,
mission, policy directions, and resource constraints. Specific work and deadlines are
‘occasionally dictated by judicial decision. The engineer has responsibility for planning,
designing and carrying out programs, projects, studies, or other work independently.
Technical decisions are considered as authoritative and are accepted without significant
change. The engineer coordinates the work of engineering experts working for
contractors with that of expert (in-house) engineers and interprets agency policy for those
experts as the need arises. The engineer works with a high degree of independence in
seeking optimum technical or policy solutions to problems in light of current scientific
developments or trends in the coal-fired power plant sector. Completed work is reviewed
only in terms of technical feasibility and effectiveness in meeting mission goals and
adhering to program objectives.

Factor 3, Guidelines Level 3-5 650 Points

Guidelines are basic legislation and/or broadly stated Agency regulations and policy
statements. At this level, the engineer is.a recognized technical authority in the
interpretation of such broad guidelines, and must exercise considerable judgment and
ingenuity in interpreting and adapting guides that exist and in developing new and
improved hypotheses, approaches, or concepts not previously tested or reported in the
literature of the field.

Within the Clean Air Act policy guidance, the engineer develops emission limitations and
guidelines to be applied and enforced industry-wide. Virtually every limitation '
established is challenged -- either by industry on the basis of the limitation is too
stringent or by environmental groups on the basis that the limitation allows too much
pollution. The engineer adapts and interpréts existing state-of-the-art guides within the
scope of new as well as anticipated court decisions to counter arguments from each side
of the issue.

Factor 4, Complexity Level 4-5 325 Points



Assignments include a broad range of duties involving substantial depth and breadth,
numerous interrelationships, many complex features or variables, and often new theories
or methodologies in the removal of pollutants from coal-fired power plant emissions.
They typically involve distilling national goals and priorities into regional applications by
interpreting and adapting Agency-level directives. The engineer must be versatile and
innovative in adapting, modifying, or making compromises with standard guides and
methods to originate new techniques or criteria. '

Problems include economic constraints of industry, the state-of-the-art of control
technologies, and integration of this pollution control into the broader concept of all air
-pollution sources. Highly complex and controversial issues will be resolved involving
competing interests, such as the need to mitigate the impacts of new growth with the
heavy demand for new energy sources from coal as a result of increased population and
electricity use. However, public interest, fueled by environmental groups, demands that
the ultimate goal of zero pollution is immediately attained. The engineer is therefore
working in a complex area, with socio-economic implications, under close public
scrutiny, and is responsible to the courts for decisions rendered.

Factor 5, Scope and Effect Level 5-5 325 Points

The purpose of the work is to serve as a technical authority and provide the guidance and
leadership necessary to resolve matters, which are complex, controversial, or which set
general precedent, or involve delicate coordination or negotiation of major consequences.
The engineer plans and conducts emission analysis that is national in scope with
implications on the coal-fired power plant sector nationwide. These analyses are .
translated into precedent setting court decision or national rule changes measured in
millions (and billions) of dollars immediately and millions more over the course of
‘operations. The engineer serves as a national expert advisor and consultant to officials
and managers within and outside the agency on issues related to coal-fired power plant
‘emissions and enforcement. Efforts affect policy or other decisions, the work of other
technical authorities, or major aspects of EPA programs.

Factor 6, Personal Contacts Level 6-3 60 Points

Personal contacts include a wide range of professional and administrative personnel
throughout EPA, consulting engineering firms, private industry, academia, media, elected
officials, environmental advocacy groups, and with counterpart engineers and scientists
in other Federal agencies, state or local governments. Participates in interagency
meetings or conferences as a national authority in air pollution control of coal-fired

power plants.

Factor 7, Purpose of Contacts Level 7-4 220 Points



The purpose of the contacts is to present expert opinions and analyses on complex
engineering and scientific policy questions to policymakers, and to participate in
conferences, meetings, or presentations involving problems or issues that have regional
or national sensitivity or consequence. Such active participation in high-level
conferences, tiegotiations, and meetings involve subject matter on which there are
invariably conflicting interests or opinions. The engineer must persuade or influence
other subject-matter experts and/or policymakers to adopt recommended technical
approaches and concepts amid substantial disagreement on the best course of action. As.
an expert witness in court, the engineer is called upon to justify and defend highly
significant and controversial air pollution engineering and enforcement. In meetings with
industrial representatives (e.g. coal-fired power plant company representatives), the
engineer represents the agency in an attempt to negotiate and settle controversial, and
novel approaches to emission limitations prior to issuance of a permit limitation.

Factor 8, Physical Demands Level 8-1 5 Points

Work is primarily sedentary, even though the engineer does conduct on-site inspections
of private or government-owned facilities that require some walking and bending.

Factor 9, Work Environment Level 9-1 5 points

Work is performed primarily in an office setting, except for occasional on-site
inspections of private or government owned facilities.

TOTAL POINTS — 3790
(GS-14 Range = 3605 — 4050)

OPM PCS for Environmental Engineering Series, GS-819, TS-35 5/79



ADD. T POSITION DESCRIPTIONS GION 7
POSITION NUMBER: . EMPLOYEE: .+
. . e . S-0814 -
POSITION TITLE, SERTES, AND GRADE: En\hmnwu\&ﬂ EVL%\‘(\@C‘/ G 1
MEDICAL MONITORING PROGRAM REQUIREMENTS
O - This position IS in the medical monitoring program.
ﬂ This position IS NOT in the medical monitoring program.

Regional Safety & Health Officer Concurrence:

DRUG TESTING PROGRAM -
0O This position IS in the drug testing program.
Tx This position IS NOT in the drug testing program.

Drug Testing Program Coordinator Concurrence:

FLSA EXEMPTION
.0 This position is Non-Exempt from FLSA.
“ This position is Exempt from FLSA.

EXTRAMURAL RESOURCES MANAGEMENT DUTIES
This position has NO extramural resources management responsibilities.

O Total extramural resources managerhent duties occupy less than 25% of the time and a
Position Description (PD) amendment is added to the position description in theé form of
the Extramural Resources Management Duties Checklist.

O Total Extramiiral Resources Management Duties occupy 25% to 50% of time. These
duties are indicated in a PD amendment added to the position description in the form of
the Extramural Resources Management Duties Checklist and described in the position
description.

O Total Extramural Resources Management duties occupy more than 50% of time. These
duties are indicated in the PD amendment added to the position ‘description in the form of

the Extramural Resources Management Duties Checklist and described in the position
description.

PROPERTY MANAGEMENT, PROPERTY ACCOUNTABILITY AND PROPERTY
UTILIZATION OF EPA’S REAL AND PERSONAL PROPERTY '
,Q/ This position has NO property management, property accountability and property
" utilization of real and/or personal property responsibilities. :
O This Position is a [ } Property Management Officer (PMO); [ ] Property Accountability
" Officer (PAO); [] Property Utilization Officer (PUOQ) and/or [ ] Custodial Officer
duties occupy less than 25% of the time and a Position Description (PD) amendment is
added to the position description in the form of 2 Property Management, Property
Accountability and Property Utilization Checklist.
O More than 25% is described in the position description.



RISK DESIGNATI omplete the attached Risk Designation Form)

Risk Level: o mputer-ADP:
. Minimum Investigation: /{/( é,_/, .
Adjustment for Uniqueness and Uniformity:

——— )
Régional Security Ofﬁocr(yﬂL 5‘414‘:/
Vllabefl. 2 &2 3hefes

S”m”@mm | ~f /41725/

Classification Specialist
(Atteched to Original Position Description)
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POSITION DESIGNATION RECORD .
AGENCY: _EPA/Region 7 program:__ AWHD l APCD

POSITION TITLE, SERJES & GRADE:_ ENVIrOvInks ekl En%i neer | SS5-0%L - 14

POSIMON DESCRIPTION #

RISK DESIGNATION SYSTEM
.| BROGRAM DESIGNATION

IMPACT, Integrlty & Eficiency of Service............... . [ SoeniaX_ ]
(Major, Substantial,,Moderate, Limited) -

SCOPE of Operations, Integnty & Efficiency of Service..[yy

. (Worldwide, Goverrmentwide, Mﬁm —

PROGRAM DESIGNATION (Major, Substantial, Moderatd, Lirfiffedy.. 2 dodankiol

- . (refer to chart in’Appendix B, page 4) : :

Il. POSITION RISK DESIGNATION POINTS
RISK FACTORS & POINTS:
DEGREE OF PUBLIC TRUST...covtsueuminussensassnssnnnens 5
FIDUCIARY RESPONSIBILITIES......ccosrereemessessarerens [
IMPORTANCE TO PROGRAM. ......crmseevenserarerrissssnees 5

PROGRAM AUTHORITY LEVEL....cccverrearnivasnonreneans 8
SUPERVISION RECEIVED.....coceirercmnninensinnnnnnensns -

suwv: L O e © TOTAL POINTS..occomemreessersssssesessereene ol

ll. POSITION DESIGNATION (signature)

Note *(c)" after the n'skleve; r'f. !
UNADJUSTED RISK LEVEL...... MR Lr - this Is & Computer-ADP ;

MINIMUM INVESTIGATION....... /Mﬁf .o

ADJUSTMENTS FOR UNIQUENESS AND UNIFORMITY? COMMENTS:

FINAL DESIGNATION (Risk lsveySenstivty levelAccess level)......... A
MINIMUM INVESTIGATION:.....ecovmmmnnnrirsmasmraninienns /qg f
:d aer M 3-2/- 0f
PRIﬁ"ED NAME & SIGNATURE OF AGENC(JESIGNATOR DATE

Appendix B, Page 2
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FILLING OUT THE POSTTION DESIGNATION RECORD

Program Designation

» Program Designation. The agency identifies both the impact and scope of an agency or agency
program as related to the integrity and efficiency of the service. This determines the “program
designation. _— .

Use these steps ond Table I on the next page to complete part I -*Program Placement”
1) - Frapact on the Iutegrity and Efficiency of the Service: Identify the jmpact description in the
IMPACT column of Table 1 that best describes the agency or agency program. If there is a

— question regarding the designation of an agency or agency program at one of two impact
descriptions (such 2s whether it is SUBSTANTIAL or MODERATE), the-decision should be based on

the best imterests of the agency mission.

2) Scope of Operations in Terms of the Integrity and Efficiency of the Service: Identify the
scope of operations described in the four SCOPE OF OPERATIONS coluriins of Table 1.

3) Determining Program Designation: The box at the intersection of the IMPACT row and
SCOPE column identifies the program designation.
Examples:
® SUBSTANTIAL IMPACT and @ MULTIAGENCY SCOPE = @ SUBSTANTIAL Progrem Designation.
@ LDMITED IMPACT and @ WORLDWIDE SCOPE = @ MODERATE Program Designation.

Appendix B, Page 3





